Suggested Format for Final Written Reports 

(approx. 10-12 pp, excluding front matter)

Front Matter

Title Page—name of project, date, names of project members

Abstract—brief technical abstract (problem, method, results), ca. 150 words, max.

Table of Contents—every heading in report should show up in t. of c.

List of Figures—list figures by number and brief caption

Body of Report

Introduction:  State focus and motivation for project idea.  Reference, briefly, specific research papers (if any) that helped in developing focus.  What research questions were you trying to answer (theoretical or technical or practical use, or a combination of these)?  The Why and What of your project.  Also identify kinds of audiences your project targeted.

Objectives:  State specifically your project objectives.
Technical Implementation:  State how your team implemented the project and show how it works. Be as technical as possible in describing implementation. Use sample screen shots to walk your reader through your application (all figures referenced in text of the report by figure number; all figures given a complete caption under the figure). Identify individual project roles.  (Don’t present a chronological narrative in this section.  However, you may find it necessary to describe changes of direction in response to results of in-class testing.)
Assessment of Your Project

Did you achieve your objectives?  If not, why not.  This section is very important:  your assessment of successes and drawbacks or failures will be important to other researchers.

Conclusions and Recommendations

Summarize results; state recommendations for future work.

End Matter
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