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User Guide for the Junior Lab Scheduling Software

The Junior Lab scheduling software can be used as follows.

• Students may:

1. Reserve time 24×7 on the equipment used for the experiments in 8.13 and 8.14.

2. Register their choices for the main experiments they want to do.

3. Indicate the times they can be available to make oral reports.

• In addition, staff may:

1. Schedule and reserve time in the oral exam rooms.

2. Prepare the calendar for the course and set up the experimental lines for the
sections in the course.

The results are stored in a mysql database and the software creates inserts for the relevant
8.13/8.14 course web pages.

The Scheduling Home Page
After you log in you will start with the home page, where you may choose the activity you
want. This is what students will see.

Staff will see a slightly different home page, shown at the top of the next page.
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Reserving Time on Experiments
The experiments are reserved outside of regular class hours by using the menu items to
show all experiment reservations for a day that you choose or else to show all the
reservations that you have made as an individual. (The neutron physics experiment is
scheduled separately, using iLab, at http://norbert.mit.edu/ilabServiceBroker.)

Show Expt Reservations for One Day:
When you choose this item, you will first first choose the experiment and date that you are
interested in. The experiments are all reserved in 24 one-hour time slots throughout the
day, and all reservations—including the times reserved for class periods—will be shown.
Students will see a list like the one below.

Placing the mouse pointer over a reservation, will open a label to say who made the
reservation. Choosing the checkbox for an unscheduled time will reserve it (for the user
who is logged in) when the “Schedule/Cancel...” button is clicked. Choosing the checkbox
for a scheduled time and clicking the same button will cancel the reservation. Students
may only cancel their own reservations.
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The window below is what staff will see; all of the reserved times will have checkboxes.

Staff who check to reserve a time will be reserving it in their own name. Users without
passwords are not allowed to make or cancel reservations.

Show My Experiment Reservations:
Students who choose this item will see a list of all the reservations they have made for the
experiment they select. They may use the checkboxes to cancel any of their reservations.
They will also see a second list of all of the reservations made by their lab partner, but
only the partner or a staff member may cancel the partner’s reservations.

The above view is the one seen by students. Staff will see a view like the one below.

In this case all of the reservations made by students and staff will be shown, and putting
the mouse pointer over a reservation will show who made it. As you can see in this
example, someone scheduled an overnight run for the radio telescope. (Times set aside for
the class periods are not shown.)
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Oral Exam Scheduling
There are two items in the top menu row that staff may use to schedule oral exams. One
will show the orals scheduled for a day that you choose. The other will show all the oral
exams that have been scheduled for the current term. The Schedule Oral Reports tab
will open a window like the one below.

JLAB Scheduling 4 Litster, September 3, 2011



The five weekdays may be scheduled in 28 half-hour time slots between 8:00 AM and
10:00 PM. If a slot has not been reserved it will say “empty” in green letters. There is also
a small text field that you may use to reserve the time (see below). Reserved slots will say
“reserved” in letters of a color that depends on the class section. If you place the mouse
pointer over a scheduled time, a small label will open to tell you the name and section of
the student the time is reserved for. You may cancel a reservation by selecting the
appropriate checkbox and then clicking the “Schedule/Cancel...” button.

To make a reservation, type the ‘KEY’ number for the student you want to make the
reservation for into the text field of the time slot you want to reserve. Normally, you
should reserve two adjacent time slots for the two partners on an experiment so that they
may attend each other’s presentation. If students and staff for the section have provided
their available times (see page 7) then you may use the “Show Suggested Oral Times” item
on the home page to see what times are possible for each team. If you want the table to
indicate (by a different color) that a WAC instructor will also attend the exam, enter the
negative of the student’s KEY.

You may list the keys for students and their partners for all the sections of the class by
clicking the left item of the third menu bar on the home page. If you right-click this to
open it in a separate browser window you may size the window and keep it to one side for
reference as you type the student keys to reserve the times. You may also make and
download a spreadsheet (tab separated values) of the partners and keys. The listing for
8.14 in the spring of 2010 is shown below.
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Students and staff will see the same information for orals scheduled for a selected day, but
students will see only orals scheduled for themselves or their partner under the “Show
All...” menu item. They cannot schedule or cancel orals.

Staff members can see orals scheduled for the entire class, a section at a time. I entered
the orals scheduled after November 1, 2009 for Prof. Matthews’ section as an example.

The time and place are normally shown in the color for the section, latest ones first. If the
color is turquoise (or whatever your browser renders it as), it indicates that a WAC
instructor is also scheduled to attend.
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Enter Possible Oral Times:
All students and staff should fill out this form to indicate times outside of regular class
times that they can be available for an oral report on an experiment. On choosing “Enter
Possible Oral Times” they will see this form.

This form has five tables to indicate possible times for each weekday (the figure above
shows only Monday, Tuesday, and the top for Wednesday).
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There are 20 half-hour time slots for each day. For each slot you have three choices:
Impossible, Possible, or Preferred; the default for each is Impossible. When you click the
“Submit Preferences” button your choices will be entered into the database and the form
will display them.

For students, times are shown in green if the faculty instructor for the section has
indicated his/her availability for them; otherwise they are orange.

As Monday/Wednesday and Tuesday/Thursday schedules are often similar, a short cut
allows you to fill out your Monday availability and then click the “Copy Monday” button
above the Wednesday table. This will enter your choices into the database, except a copy
of your Monday choices will be entered for Wednesday and dislayed on the form. You can
then edit this Wednesday table to correct any differences between the two days. Similar
copying is possible for the Tuesday to Thursday table.

Each slot is given a score, 0 for Impossible, 1 for Possible, and 2 for Preferred.

If your schedule changes, you can modify any of your preferences later and the database
will be updated.

Suggested Oral Times:
To provide help in scheduling oral exams, staff members may see a table of times that
could work. It is based on the information that the participants have entered for possible
times. Clicking the “Show Suggested Oral Times” menu item will open the window on the
next page.

The first time you click “Suggest Times” after changing the Term or the Section, a table of
available times will not be calculated; that is to give a chance to choose the student team
you want from the new list.

The figure on the next page shows an example.

JLAB Scheduling 8 Litster, September 3, 2011



JLAB Scheduling 9 Litster, September 3, 2011



The computer assumes initially that the graduate TA, faculty instructor and both student
team members must attend the oral. There is an option to include the section’s WAC
instructor, and you may also choose which of the five possible people you want to attend,
or exclude from attending, the oral. This allows you to see the possibile times for just one
individual if you wish. Impossible time slots will be empty. Possible times will be filled
and include a numerical score for each; the score is the sum of the preference scores
(1 = Possible, 2 = Preferred) for each of those who should attend the oral.

If the database does not have the availability information for someone expected to attend,
they will be omitted from the calculation. The last line of the table for each weekday lists
the names of those whose schedules were considered in filling in the table.

Checking the box after “Spreadsheet of Section?” will make a spreadsheet that you can
download; it will have the results for all students in the section, including a column that
indicates those whose schedules were considered for each day.
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Assigning Experiment Lines:
Once the teams have been formed and partners entered into the students table of the
database, it will be time to schedule the four main experiments each team will do. Several
tools are available to help. The students may enter their rank-ordered preferences into the
database using this form.

Either partner may enter the preferences. They do not have to enter eight preferences; if
they stop at six, the others will be left blank. They will not be rank-ordered, but you can
probably assume they are all worse than a sixth choice.
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The choices are displayed by clicking the “Show Experiment Preferences” menu item. I
entered some choices (not the real ones) for six of the teams in my Fall 2009 section as an
example.

If you check the “Spreadsheet?” check box, a spreadsheet will be created and a link so you
can download it will appear below the table. What you do with this information will
require some judgement. Once you have figured out the assignments, you enter them into
the database using “Schedule Experiment Lines” menu item:
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Make an assignment by typing in the KEY of either of the partners. To cancel an
assignment, check the box. Students have a menu item on the student version of the home
page to view the assignments, and the data are also used to make an html insert for the
course ‘Experimental Lines’ web page.

The software will try to keep you from making silly mistakes, such as scheduling a team for
two different experiments during the same period or scheduling the same experiment for
the team in two different periods.

Check the “Spreadsheet?” check box before clicking the “Schedule/Cancel Chosen Times”
button if you want a spreadsheet of the assignments you have made for the section. (The
spreadsheet will include the changes you made just before clicking the button.)

Logging in and Out:
Your user (login) name will be the same as your Kerberos user name for Athena. Initially
you will not have a password (i.e., it will be an empty string). Choose one that is NOT
your Athena password; you will need a password before you can can reserve time on the
experiments and do most of the other things in the scheduling software.

To log out, click the ‘Logout’ menu item. That will open up an alert window inviting you
to log in again; just click the ‘Cancel’ button. The computer will automatically log you out
if you have been inactive for about 15 minutes after logging in.

The URL to log in is http://jlvideo-2.mit.edu/jlab/index.php
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