
SETTING - UP AND STARTING A WORDPRESS BLOG

This document outlines the steps necessary to 
set-up and start a Wordpress blog.  It also covers 
the basic skills required to add content, edit, and 
manage your blog.
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BLOG SET - UP  -  STEP 1

Go to:  http://wordpress.com/1.	

Click “Sign up now”2.	

NEXT PAGE:  Online form
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STEP 2

Create a username and password1.	

Enter your email address2.	

Check the “Legal flotsam” box3.	

Make sure “Gimme a blog!” is also selected4.	

Click “Next”5.	

NEXT PAGE:  Domain, title, settings
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STEP 3

Check / change your blog domain1.	

Give your blog a title2.	

Select language and privacy settings3.	

Click “Signup”4.	

NEXT PAGE:  Activation
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STEP 4

Check your email and follow the instructions to 1.	
activate your account 

On this page you can also enter your name and 2.	
information if you like

Click “Save Profile”3.	

NEXT PAGE:  Confirmation

example@mit.edu

example@mit.edu
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STEP 5

Once your account is activated, click “login”1.	

Now that your blog is setup, see the following 2.	
pages to learn how to customize your blog and 
start adding content

NOTE:  You can login via the Wordpress homepage 
as well, see below:

NEXT PAGE:  Your Dashboard
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DASHBOARD

The “Dashboard” is the page you will see each 
time you login to Wordpress  Here you will be able 
to customize your blog, add/edit content, etc.

NEXT PAGE:  General Settings
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GENERAL SETTINGS

Click “Settings” on the left side of the screen.

Here you can change your “Blog Title,” add a 
“Tagline,” and change the general settings of your 
site.  You can also add a “Blog Picture / Icon.”

Remember to click the “Save Changes” button 
before you leave this page.

NEXT PAGE:  Appearance
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APPEARANCE

Click “Appearance” on the left side of the screen.

Here you will be able to select a “theme,” or design 
for your blog, and customize other appearance 
settings.

To select a new theme, click the “A - Z” link below 
“Browse Themes,” and navigate through the pages 
until you see one you like. 

When you found it, click to “Activate” the theme.

NEXT PAGE:  Current Theme
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CURRENT THEME

The activated theme you selected will now appear 
as your “Current Theme” when you click on the 
“Appearance” dashboard link.

You can change your theme at any time, and 
Wordpress will automatically reformat your content 
to the new design/settings.

NEXT PAGE:  Adding a post (blog entry)
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ADDING A POST

A blog entry is called a “post.”  To create a post, 
click “Posts” on the Dashboard tab, and then click 
“Add New.”

NEXT PAGE:  Adding a title, text, and categories to 
your post
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TITLE, TEXT, and categories

Here is the interface for creating a post.  Enter the 
title of your post in the box located near the top of 
the page.

The large box in the middle is for adding / editing  
text, images, links, etc.  Here you will find settings for 
paragraph alignment, lists, and character options.

You can create “Categories” for you posts which 
will help organize your blog as content is added 
throughout the semester.  For example, you 
might create categories such as “Light Journal,” 
“Significant Details,” “Journal,” “Site Visits,” etc.  
Then when making a post, you can select / check 
the category or categories that apply.  To select and 
add, see the “Categories” tab at the bottom right 
side of the page.

NEXT PAGE:  Adding a link to your post
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ADDING A LINK

To add a link to your post, start by highlighting a 
word or phrase that will be clicked on (to go to the 
linked site).  Next, click the “Insert/Edit Link” button 
in the toolbar.  A dialog box will then appear.  Enter 
the address of the site you wish to link to, and click 
“Insert.”  The link will now appear a different color 
and underlined in the main editing box.  To delete a 
link, highlight the link and click the “unlink” button, 
or delete the text containing the link.

NEXT PAGE:  Adding images to your post
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ADDING AN IMAGE

To add an image, click the “Add an Image” button 
located above the main editing toolbar.  A dialog 
window will then appear.  Click “Select Files,” and 
find the image on your computer that you wish to 
post.  Next, determine the “alignment” and “size” 
for your image, and then click “Insert into Post” 
near the bottom of the window (the other settings 
are optional).

The image will then be displayed in the editing box 
of your post.  You can continue to add text before or 
after the image.

Note:  To prevent your site from taking a long time 
to load, use small file sizes (around 100 KB or less 
per image, <1000 pixels in the long dimension).  

NEXT PAGE:  Publishing and viewing your post
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PUBLISHING AND VIEWING

When you have finished your post and you are ready 
to share it with the world, click the “Publish” button 
on the right side of the page.  The page will reload, 
and you can continue editing, start a new post, etc.  
You can edit your posts whenever you like.  To save 
your changes, click “Update Your Post” which has 
replaced the “Publish” button.

To view your post, click “Visit Site” towards the top 
of the page (consider right-clicking and opening this 
link in a new window so you can continue editing 
and such in the original window).

NEXT PAGE:  Viewing your post continued
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VIEWING YOUR BLOG

This is how the blog appears.  If you’re still logged-
in to Wordpress, you will also see quick links to edit 
your posts and a dashboard menu at the top of the 
page.

NEXT PAGE:  Adding, deleting, editing posts
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ADDING/DELETING/EDITING POSTS

Click “Posts” again on your Dashboard page.  You 
will now see the new post just created, as well as 
an example “Hello World!” post.  To delete a post, 
move your mouse over the title, and a link to “delete” 
will appear below.  Click “Delete” and “Okay” in the 
follow up dialog box to get rid of the post.

NEXT PAGE:  Editing your profile, etc.
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EDITING PROFILE, ETC.

If you would like to add to your Wordpress profile 
and view additional settings (name, email, change 
password, etc.), click “Edit Profile” under the “My 
Account” tab at the top of the page.

You should now be able to set-up a blog, and have 
the basic skills to add and edit posts, and manage 
your site.  Please explore the other options and 
settings, and don’t hesitate to contact the TA when 
you have questions or need help.


