
AUDIO – VIDEO  DUPLICATION REQUEST FORM 
 
 ___________________________________________________________________________________________     
 Name          E-mail     Address       Phone 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                        
 
 
 
 
As a condition of using the duplication services provided by MIT Audio-Visual Services, I hereby acknowledge 
that I understand the provisions of the copyright Laws as they pertain to audio and video recordings and that 
I will abide by such provisions. I understand that Audio-Visual personnel will not duplicate copy-righted material  
without written permission from the copyright holder(s). 
 
Customer Signature____________________________                              6/5/03 

VIDEO 
From:     To:    
____ VHS (NTSC or PAL)  ____ VHH  [ ] NTSC  [ ] PAL 
____ Hi 8 (NTSC only)    ____ Hi 8  (NTSC only) 
____ mini DV (NTSC only)  ____ mini DV (NTSC only) 
____ DVD     ____ DVD [ ] NTSC  [ ] PAL  
____ Beta cam     ____ VCD [ ] NTSC  [ ] PAL 
 
[ ] Individual Tapes    [ ] Combine Tapes    [ ] Customer Supplying Blank Tapes 
Note: Videotapes are recorded in Standard Play (SP) to a maximum of 180min per tape. 

Special Instructions 
Titles 
1________________________ 
2________________________ 
3________________________ 
4________________________ 

FILM TO VIDEO TRANSFERS 
From:    To: 
____ 8mm     ____ VHS  [ ] NTSC     [ ] PAL 
____ S-8mm    ____ DVD  
____ 16mm    ____ Other     We Do Not add sound to silent films. 

AUDIO 
From:   To: 
____ Cassette   ____ Cassette 
____ DAT    ____ DAT 
____ CD    ____ CD [ ] Add Tracks. An hourly rate of   
____ Other ______     $____ will be applied. 
    
      Note: If audio program exceeds 70min. it will be split into multiple CDs 

 
 

Video Transfers 
Prices do not include media 
Up to ……. 1hr      1-2hr      2-4hr     4-8hr 
Copies 1    $10.00 $15.00   $17.50   $22.50 
   2-4….$8.00  $10.00   $12.50   $17.00 
       5-10….$7.50  $8.00     $11.00   $15.00 
Standards Conversion:    
(PAL/NTSC/PAL) add  $1.50 per tape. 
 
Video to CD/DVD –ROM 
From any video format…$27.00hr. 
 
DVD Dubbing    Disc Included 
 1-3……………   .$7.00ea. 
      4-24…..…………...$6.00 
    25-99……………….$5.00 
      100+………..……..$4.00 

8mm/S8mm 
 Each 3min. reel………….$2.50 
16mm 
 Up to 30min…………..…$24.50 

  31 – 60min……………..$40.00 

Audio Duplication 
Cassette – Cassette Case and Label Included
   C60  C90  C120 
 1-5…..… $3.65  $3.90 $4.50 
      6-25……... $3.55  $3.80 $4.40 
     26-50….…. $3.25  $3.50 $4.10 
 
Tape to CD* 
  1 CD……………….$12.50 
      2nd CD, same tape……$6.00 
No editing, no tracks.  
 
CD – CD       Discs Included in the price 
 1-3……………………$5.00 
       3-24…….……….……..$4.00 
     25-49…...………….……$3.00 
   50-100…….……….……..$2.50 
      100+……...…………….$2.00 

Special Instructions 
Titles 
1________________________ 
2________________________ 
3________________________ 
4________________________ 

For Office Use 
Received by______ Date___/___/___
 
Notes: ___________________________ 
_________________________________
_________________________________
 
Completed by______________________
                       Date ____ / ____ / ____ 

 Printed Case Inserts 

� 1 Side……….$.50 

� 2 Sides…   …$.75 
Customer will provide art form in 
BMP, JPG, PSD, WMF, WPG 

CD/DVD Labeling/ Packaging 
Black Text Labeling included  

� Color Text………….…$.10ea. 

� Art form (Customer’s)  $.25ea 

� Slim Jewel case….……$.30ea 

� 2 Discs Jewel case …... $.45ea 
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