ANNIS J. WHITLOW

343 ½ Broadway

Cambridge, MA 02139

(617) 512-7535
awhitlow@mit.edu, annis_whitlow@yahoo.com
EDUCATION                                                    










 

Massachusetts Institute of Technology







      
Cambridge, MA

Candidate for Master Degree in City Planning








          May 2004

Yale University, College of Arts and Sciences







      
New Haven, CT

BA Architecture (Urban Studies track)




 




           May 2001

Magna Cum Laude, Distinction in the major

Cumulative G.P.A.: 3.81; SAT: 1540

NYU in Prague









            
    Prague, Czech Republic

Semester Abroad studying Czech language and culture






           
      Spring, 2000

WORK EXPERIENCE













The Jewish Federation of Greater Philadelphia






   
Philadelphia., PA

Junior Planning Associate








       
      June 2001-August 2002

Worked closely with the Director of Planning and Allocations managing the overnight Jewish-identity-camp scholarship program: managed Excel and Access databases of scholarship awards, corresponded with camps and parents, evaluated current procedures, and initiated committee discussions for improvement. Analyzed agency budget and grant submissions and prepared reports for committee review. Assisted Planning Associates with committee work, which included creating materials for committee review, corresponding with committee members, presenting data analysis, providing informed recommendations, writing meeting minutes and performing budget analyses. Was promoted to this position after providing seven months of increasingly responsible administrative support. 

Stax Inc.











            
          Chicago, IL 

Research Associate/Intern




       




        
       Summer 2000

Conducted field-based  business-to-business interviews using laddering technique, compiled data, and provided preliminary analysis for strategic research firm. Collaborated with directors and managers on internal project to gain a comprehensive understanding of the online B2B industry. Worked with office manager to research and organize company outings and other office management issues.

Cactus Integration Group









            
         Hatboro, PA

Summer Intern










         
      Summer, 1999

Worked in all divisions of a start-up company providing turn-key engineering, project management, and installation solutions to the need for telecommunications infrastructure. Managed inventory of materials, tracked job progress, assisted in management of Dynamics accounting system, worked on redevelopment of telecom manual, researched new business development opportunities.

Shapiro Petrauskas Gelber Architects








 Philadelphia, PA

Receptionist/Clerical Assistant









      Summer 1998

Learned about functioning of an architectural firm. Copied architectural drawings, transcribed correspondence from notes and dictaphone, organized materials, designed spreadsheets. Answered phones, greeted visitors, filed correspondence and documentation

VOLUNTEER EXPERIENCE













SACRPH Conference









Camden, NJ/Philadelphia, PA

Research Assistant











               Fall, 2001

Assisted Professor Howard Gillette with coordinating the SACRPH Conference. Managed database of registrants and tracked payments.
City of Camden











           Camden, NJ

Volunteer Urban Designer









     Sept. 2001-February 2002

Created narrative from Census Data as background for possible future redevelopment of Fettersville area of Camden. Collaborating with Camden Chief of Planning and community members to establish parameters for possible grant proposal ideas. 

Power Partners











    Philadelphia, PA

Reading Tutor










            Sept. 2001-June 2002

Dedicated one lunch hour per week to work with first grade student in Philadelphia school system to practice reading.

ACTIVITIES















SACRPH Conference









Camden, NJ/Philadelphia, PA

Presenter

Presented research from my senior project: “Admiral Wilson Boulevard: Symbol or Substance” as part of a panel on de-industrialization. 

“Barely Legal” Year-End Exhibition of Yale Undergraduate Architecture Major




     New Haven, CT

Designer/Curator











           May, 2001

Collaborated with faculty advisor Victoria Casasco and undergraduate committee of four to design the exhibition layout. Coordinated and motivated senior architecture majors to install the exhibition within a short time frame the week before graduation. 

HONORS/AWARDS














SACRPH Student Research  Paper Award Winner

National Merit Commended Scholar

Magna Cum Laude graduate 

