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Introduction

Who Should Read This

The Quick Steps to Determine Grants.gov Eligibility user guide for Coeus is
intended for users who are authorized to create, modify, or approve proposals.
Any Coeus user with Proposal Development access can check to see if a
Grants.gov submission is eligible for submission via Coeus.

Notation Conventions

In order to help users familiarize themselves with Coeus, this manual employs
certain notation conventions in the text to indicate the following:

Convention

Menu names
separated by “>”

Example

Select Maintain > Proposal
Development

Used For

Navigation Path

serif between
angle brackets

Text in bold, sans | Biosketch Field values that you either
serif select or type.
Text in bold, sans | [Find Addr] Labeled buttons; the text in

the brackets appears
exactly as it does on the
button

Text in bold, sans
serif between

[Investigators|

Labeled tabs; the text
between the lines appears

vertical lines exactly as it does on the
tab

Text in italics, MM/DD/YY Text or codes indicating

sans serif the format of the value you

enter in a field.

Text in sans serif

Proposal Persons

Indicates the names of
icons, checkbox labels, and
radio button labels

Text in italics

Program Title

Field names, hyperlinked
text, or document titles

Text between “<
>11

<Enter>

Specific keyboard keys;
text appears exactly as it
will on your keyboard
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Determining Grants.gov Eligibility

Abstract

Coeus uses a system-to-system (S2S) interface with Grants.gov. The systems
use CFDA Numbers to reference specific opportunities that are ready for
application. In order for Coeus to submit to Grants.gov, Coeus must be able
to complete all the mandatory forms that are part and parcel of the application.
When developing a proposal in Coeus, it is recommended that you check the
CFDA Number in Coeus to be sure that all the mandatory forms are available
so that the proposal can be submitted via Coeus. This is a very good use for a
template proposal (one you can test items in, like looking up opportunities or
testing budget issues) because you can quickly select the CFDA and check
eligibility without having to worry about the actual content of the proposal.

How to Determine Eligibility

® Open an in-progress proposal

1. Open your proposal in the Edit mode by clicking the Modify Proposal
button .

You can also create a new proposal to see if the forms are ready for a
particular CFDA Number. If you do, you will need to insert into the new
proposal the basic data for a proposal:

o Title

Start/End dates
Proposal Type
Activity Type
Sponsor
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Propozal | Crganization | Mailing Info I Investigator | Hey Person | Special Review | Science Codel Cther |

Froposal No: IDDDD1 961

Status: Iln Progress

MNarrative: 3 Budgek 3

Title: -4

Start Date: [11-5ep-2005

Proposal Type: i\lew

=l
=]

Aclivity Type: prgamzsd Reszearch

Sponsor: IUDD;}OU

Prime Sponsor: I

o

Sponsor Proposal Ho: I

Lead Unit: IDDUUD1 :Massachusetts Institute of Technalagy

S| DOE - chicago

End Date: I’j- -Aug-2003

Award No: I
NSF Code: | ~|

Original Proposal:

Program Title:

MNotice Of Opportunity: |

Program Ho: I

Agency Program Code: I

-
—

.

CRANTS GOV™

Subcontract [~

Cida No: |

Agency Div Code: I

Figure 1 New Proposal highlighting the basic data that was entered.
® Insert the CFDA Number of the Announcement

1. Enter the CFDA Number in the CFDA No. field in the Proposal Details
panel under the |Proposal| tab.

Propozal I Organlzatlnnl hdailing Infol Inves‘tlgatorl ey Personl Special Rewawl Science Codel O'therl

Proposal No: IUUUEH 961 Status: Iln Frogress Harrative: 3 Budget: 3¢

Lead Unit: IDDDDm Mazsachusetts Institute of Technology

Title: §et

Start Date: [o1-sep-2005 End Date- [1-aug-2009

Proposal Type: hew Award No: I

NSF Code: | -

[
El

Activily Type: brganizad Research

&I DOE - Chicago
Prime Sponsor: I &I

Spongor Proposal No: I

Sponsor: IDDDzDD

Original Proposal:

Program Title:

d Subcontract [~
4 CfdaNo: [1.04¢]
GRANTS.GOWV™

Motice OF Dpportunity: |

Program No: I -
. _—

Agency Program Code: I Agency Div Code: |

Figure 2 Highlighting the CFDA number

2. Delete any prior Program Number information.

g 8 NOTE: If you are submitting to NIH, you will only use the Program
E Number, not the CFDA Number. So, do not enter the CFDA; rather, enter

or update the Program Number.

3. Save the proposal by clicking the Save button @
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= Determine eligibility with Grants.gov

1. Go to Action > Grants.gov from the menu bar. Coeus will use your
internet connection to contact Grants.gov. The Grants.gov Submission
Details window will open.

File  Edit l&ctT Mainkain Departmental  Admin - Central Admin - Window  Help
e L IR TS EII-TE
ﬂﬁu S_ulgmit ke Sponsar |§l|§i|§'§!| LE]

x

Propossl | Yalidation checks estigatu:url Key Personl Special Reviewl Science Cu:udel Olherl
Show Rauting
Aild Wizwer Status: |In Progress
Select Approval Map... achusetts Institute of Technaloogy
Matify...

Print Certifications. ..

Figure 3 Selecting Action > Grants.gov

2. Click [Select Opportunity].

Proposal Humber - 00001361
Sponsor 2 000200 : DOE - Chicago

Opportunity | Forms | Submission Status

Opportunity Id - |DE-FGO1-08ER20108

L DOE SBIR/STTR Sys-To-Sys Testing | Delete Dpportunity
Opportunity Title : |
L Validate |
Submission Type: |2pplicati A -
p | pplication _I Submit I
~Revizion Type
Refresh |
" Incresse Avward " Incresse Duration © Cther [Specify)
" Decrease Award " Decrease Duration
Print I
CFDA Mumber : IS1 043
Close |

Competition Id= 123

Opening Date : |E|1 -Feb-2006 12:00:00 Ahd Closing Date - ID1 -Diec-2006 12:00:00 Abkd

Schema URL :  htp: fistapply. grants qoviopportunities ischetnasiapplicant foppDE-FG01 -0BER201 05-
cidas1 . 049-cid1 23 xed
Instruction Page :  hito:fistapply. grants goviopportunitiesinstructionsfioppDE-F GO -06ER201 D6-cidai .
043-cicl] 23-instructions oot

Figure 4 Clicking the [Select Opportunity] button.

3. Search the list and select the appropriate Sponsor Program Number. Click
[OK].
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x|
Proposal Number: 00001981 CFDA Number: &1 049
i oK
Sponsor: 000200 : DCE - Chicago Opportunity Id: DE-FGO1-0BERZ01. . —I
Select one the programs wwhich you wish to subemit the Proposal Cancel |
Opportunity I1d | Dpportunity Title I CFDA Humber | Compe

DE-Fz01-06ERDE-01

(Continuation of Solictation for the Offic... 1043 MONE

:

/ | i3

S chema URL: hittp: Matapaly grants govioppottunitiesfschemasiapplicant/oppDE-FGO1 -0EER201 06-cfdaE1 049-cid] 23 x

zd

L _EEZ Hstapply.grants goviopportuntiesinstructions foppDE-F G01 -06ER201 06-cfdad .049-cicd 23-instruct
Ingtruction UFIL.DnS o

Figure 5 Selecting an Opportunity from the list.

4. Select the [Forms| tab and review the list of forms. Note that there are four
columns. The Form Name column lists the technical name of the
Grants.gov forms that are part of the submission process. The Mandatory
column will checkmark if the form is mandatory for Grants.gov
submission. The Include column will checkmark that Coeus will include
that form in a submission to Grants.gov. The fourth column is unlabeled,
but shows the status of the form, whether or not it is available.

If all of the forms that are checked Mandatory are also Available, then the
application can be submitted to Grants.gov via Coeus.

If any Mandatory forms are Not Available, then the form cannot, at present,
be submitted to Grants.gov via Coeus. You should contact Coeus-
help@mit.edu. If you notify Coeus-Help with sufficient notice before the
deadline, the Development Team might be able to get the form ready and
available for submission. If not, the application will have to be submitted
via PureEdge.

Proposgal Number : 00001961
Sponsor - 000200 ; DCE - Chicago

Opportunity  FOrms | Submizzion Statusl

Form Hame Mandatory | Include

SubAyeard Budget 1 1 Available
SBIR_STTR_Information ~ [T Mot Available
FR Key Perzon v ¥ Available
RR Budgst ~ W |avasilable
SFLLL - [T Mot svailable
RR SF 424 ¥ ¥ |available
FR Other Projects v ¥ |awsilsble

Figure 6 List of Forms showing mandatory forms and availability.
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