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	Massachusetts Institute of Technology

Committee on the Use of

Humans as Experimental Subjects
	Application # 

(assigned by

COUHES)
	     

	
	
	Date
	     


CHECKLIST FOR STANDARD FORM APPLICATION 

Please use this form to ensure that your application is complete. Any incomplete application will be rejected and returned for completion.

	 FORMCHECKBOX 

	Checklist (this form)

	 FORMCHECKBOX 

	Application for approval to use humans as experimental subjects 

(standard form)

Please fill out entirely and obtain original signatures as indicated  

	 FORMCHECKBOX 

	Human subject training

All study personnel involved in human subjects have taken and passed a training course on human subjects research

	 FORMCHECKBOX 

	Funding

For research funded by an outside sponsor please enclose one copy of the research proposal with your application. A draft of the research proposal is acceptable.

	 FORMCHECKBOX 

	Collaborating Institutions

For research conducted in collaboration with another institution obtain approval from that institution’s  institutional review board, and forward copies of the approval to COUHES.

	 FORMCHECKBOX 

	Questionnaires etc

Enclose copies of all questionnaires, standardized tests and interview outlines

	 FORMCHECKBOX 

	Relevant materials

Enclose all recruitment advertisements, letters and statements to participants, information sheets etc.

	 FORMCHECKBOX 

	Informed Consent

Enclose applicable consent forms using the templates on the COUHES web site

	 FORMCHECKBOX 

	HIPAA Privacy Rule

If applicable attach a draft Authorization for Release of Protected Health Information using the template on the COUHES web-site.
If working with protected health information submit proof of HIPAA training.

	 FORMCHECKBOX 

	FDA Approval

For studies using an investigational drug attach a copy of the IND application and/ or approval. For studies using an investigational medical device attach a copy of the IDE (if applicable)

	 FORMCHECKBOX 

	Disclosure of Financial Interest
A Supplement for Disclosure of Financial Interest has been completed by all key personnel who have a financial interest in the research.

	 FORMCHECKBOX 

	PI Status
MIT requires that anyone beyond faculty, SRS, or PRS must provide a confirmation of approval letter from their Dean for PI status in order to be a PI on a COUHES approved project. (See: link to policies and procedures).


