TIMER

Quick Reference 
One of the purposes of Toastmasters is to teach people to express thoughts within a specific time interval.  The Timer is responsible for monitoring time during the meeting and emphasizing the importance of time to everyone.  Each segment of the meeting is timed.  

SPEECHES   (There is always a 30 second leeway on either side)



____________SHOW CARDS AT____________
SPEECH LENGTH
GREEN
YELLOW
RED

 4   -    6 minutes
 4 min
 5 min
6 min

 5   -    7 minutes
 5 min
 6 min
 7 min

 8   -   10 minutes
 8 min
 9 min
10 min

10   -   12 minutes
10 min
11 min
12 min

· For longer speeches consult with the Speaker for Timing Requirements.

TABLE TOPICS
 (Must speak at least 1 minute and not more than 2 minutes & 30 seconds)



____________SHOW CARDS AT____________






GREEN
YELLOW
RED

 
 1 min
           1 1/2  min
 2 min

EVALUATORS  
(Must speak at least 1 minute and no more than 3 minutes & 30 seconds)

Your report in this section will include the Speech Evaluators and the General Evaluator when he or she         starts the General Evaluation portion of the meeting.



____________SHOW CARDS AT____________






GREEN
YELLOW
RED


2 min
2 1/2  min
3 min

IMPORTANT:  Sit in the center of the room where you are easily visible to the speakers.  When it is time, hold each card vertically in front of you.  Continue holding up each timing card until it is time to show the next one, or until the speaker finishes.
