ReachOut
i~ Help Teach a Child to Read

ReachOut Tutor Supply Grant

Reimbursement Request Form

Please complete this form and attach your ORIGINAL receipt.

Date:

Name:

Email:

Please list the supplies that were purchased:

Total amount (excluding sales tax):

Return this completed form with attached ORIGINAL receipt(s) to Jen or Chris in
the MIT Public Service Center, 4-104. We will notify you via email when your
reimbursement is ready to be picked up at the PSC. If you have questions, email
reachout-staff@mit.edu.
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