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Fouting End Date:

Submission Number: 1
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Mechanical Engineering - All Proposals

Search for proposal and double click to open.
Select Action > Approve.
Click Approve.

Proposal Approval

Comments | Attachments Approve
Comments:
Add Approver

Pasz Proposal to M. Donabue
Add Alternate

Pass
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Modify

Delete

Enter comment.
Click Add Approver.
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User Search | User Search Result
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Cancel

Find

Search for user.

Click Find.
Select the user you wish to pass the proposal to in the results screen.
Click OK.
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Proposal Approval

Comments | Attachments

Comments:

Pazs Proposal to M. Donahue

Save & New ] [ New

Add Approver
Add Alternate

Modify

Mew Approvers:
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Donahue, Moelle E

Close

Delete

The new approver will appear at the bottom of the Approval Screen.

Click Pass.
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You can then see on the Routing Screen who has passed the proposal and who the proposal is

now awaiting approval with.
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