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Search for proposal and double click to open.
Select Action > Approve.
Click Reject.

Proposal Rejection

Confirng oo the Proposal
Cammers | Attachments |

X

Heject

oo

Reject for Corrections

Modify

Cancel

Enter comment.

Click the Attachments Tab on top of screen.
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Enter a Description.

To attach File, Click Browse.

Select file and click Open. Your document name will appear in the File Name Field.
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Click Reject.
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