
 
Working Group on 

Support Staff Issues

February Meeting 
Lunch starts at 11:50 am



Caterer 12 – 12:05

COSI @ MIT
290 Main St

Cambridge, MA02142
Phone: 617-868-5810

Catering: 617-868-5810
• Hours:    

Monday: 6:30a-9:30p     
Tuesday: 6:30a-9:30p     
Wednesday: 6:30a-9:30p     
Thursday: 6:30a-9:30p     
Friday: 6:30a-9:30p     
Saturday: 7a-8p     
Sunday: 8a-7p



Mission & Theme 12:05
• Established in 1975, the MIT WGSSI acts to 

continually improve the working 
environment & perception of Support Staff 
at MIT by:

– identifying issues that concern Support Staff
– forming groups on these issues that conduct 

research
– recommending actions to the appropriate parties
– communicating results to Support Staff
– providing networking opportunities for Support 

Staff and sponsoring events

• Upward and Outward
– Fostering growth in all directions



Introductions 12:05 – 12:13

• Name
• New member, old member, 

or visitor?
• Department?
• Subcommittee? (if you are on 

one)

• Visitors please tell us how 
you found out about WG



Announcements      12:13 – 12:15

• MIT & Economy
– Please write your questions on a 3X5 card 

and submit them in to the comment box 
today OR submit them online at:
http://www.surveymonkey.com/s.aspx?sm=
CMzk8PaGFHF_2fYwpbfeuItA_3d_3d

• March Meeting 3/12/08 in 34-401 
Grier B
– Q&A with Alison Alden, HR Vice President
– Submit your questions at: 

http://www.surveymonkey.com/s.aspx?sm=
yvNdi7y0CWt6bmvrstdMGA_3d_3d



Sick Leave Policy 
for 

Support Staff Employees

By: Sharon Clarke
Manager of Disability Services



Sick Leave
Support Staff Employees

• Credited with 12 days of sick leave on the employee's 
anniversary date of each year, provided that they: 

– work at least 50% of a regular work schedule, and 
– have completed at least six months of service at the Institute

• New employees are credited with one day of sick leave after 
the first six months of employment 

• At the end of the first six months of service, they are 
credited with one additional day of sick leave for each month 
remaining until the next anniversary date

• Unused sick leave may be carried over and accumulated to 
a maximum of 192 days. 



Extended Sick Leave
• Begin with the work day following the day the employee has 

exhausted sick leave (including personal leave).

• Requires one year of service working at least half time

• For each period of disability, the Plan provides Extended 
Sick Leave as needed up to a total of 26 weeks (in any 12 
month period), with pay as follows:

– 75% of the employee's base salary up to 26 weeks 
– Employees represented by a Union must satisfy the 5 day 

waiting period before the start of ESL payments



Sick Leave Policy Comparison

Administrative Staff
• Up to six months 

100% of base salary
• Upon Hire
• No ESL
• No Accrual
• No Personal Time

Support Staff
• Paid accrued balance 

@ 100% of base 
salary

• Accrue up to 192 
days maximum

• Qualify for ESL @ 
75% of base salary 
(after one year of service)



Family Medical Leave Act
FMLA

• The Act provides up to 12 weeks unpaid job-
protected leave per year. 

• Requires 12 months of employment

• Upon return from leave, employee will be 
reinstated to same or equivalent position with 
same pay and benefits.



Mass Maternity Leave Act 
(MMLA)

• The Act provides up to 8 weeks unpaid job-
protected leave per year.

• Requires 3 months of full time employment

• Upon return from leave, employee will be 
reinstated to same or equivalent position with 
same pay and benefits.



Jane Doe 
Pregnancy and Childbirth Related Leave

Support Staff 

Sick Time, ESL, 
Unpaid, & Vacation

12 weeks12 weeksFMLA Usage

Full Pay = 100%2weeks2 weeksVacation

No Pay  = 0%2 weeks2 weeksUnpaid 

75% of base salary4 weeks4 weeks Extended Sick Leave 
(ESL)

Full Pay  = 100%4 weeks4 weeksSick Time

Pay During Period 
of Absence

UsageBeginning Balance



Contact Information

Sharon Clarke
Email: clarke@mit.edu
Team email: Hr-dsmlo@mit.edu
Ext: 8-0617



Wrap Up 12:55 – 1pm


