[bookmark: _GoBack]Guidelines for Village Economic Survey (Male)
Overview of Village Economic Survey
The Village Economic Survey is to be conducted in 500 villages across 6 provinces of Afghanistan. The survey is to be undertaken by three teams: a North-Central Group that will survey villages in Balkh, Baghlan, Daykundi, and Ghor provinces; an East Group that will survey villages in Nangarhar province; and a West Group that will survey villages in Herat province. 
Each group consists of 15 male and 15 female enumerators, which are divided in 5 teams. Each team thus consists of 3 couples: 3 male and 3 female enumerators. Each day for the duration of the survey, teams will undertake a survey of a village. In this village, the team will collectively administer questionnaires to a total of 30 male and 30 female respondents in 30 separate households. In each village, three different types of surveys are to be administered sequentially. The surveys ask exactly the same questions to respondents (the questionnaire books differ only in the color of the cover), but differ in the time of the day in which the survey occurs, the number of respondents to which the survey is administered, and how the respondents are selected. 
(1) The First Survey Questionnaire is administered first in the village and is to be administered to a total of 15 households (15 male and 15 female respondents) in each village. For the First Survey, households are to be selected by a ‘Random Walk, Fixed Interval’ procedure in order to cover a random but representative sample of all of the households in the village;
(2) The Second Survey Questionnaire is administered after the First Survey, but before the Third Survey and (with some rare exceptions) is to be administered to 9 households (9 male and 9 female respondents) in the village. Households to which the Second Survey Questionnaire are to be administered are pre-selected using information gathered previously from the village and are printed on the ‘Second Survey List’ for the village which is provided to before you travel to the village;
(3) The Third Survey Questionnaire is administered following the Second Survey and (with some rare exceptions) is to be administered to 6 household (6 male and 6 female respondents) in the village. Households to which the Third Survey Questionnaire are to be administered are selected from the Third Survey List, which is a list made by the Team Leader of household names collected by enumerators during the First Survey.
Further details on each survey and the respective selection procedures are provided in the sections below. Detailed instructions for the questions in the male and female questionnaires are provided in Section ‎11 at the end of the guidelines.
Please note that, in order to ensure that you are fully prepared for survey activities and the vagaries of field research, you are required to comprehensively read and to study these guidelines throughout the training schedule. Both during the training and at the end of the training, you will be tested on the principles in these guidelines and presented with hypothetical scenarios in which you will be required to apply the procedures described in the guidelines. Unfortunately, if you are not able to learn these guidelines and correctly apply survey selection and administration procedures, we will be unable to select you for the survey.
If you are selected for the survey, these guidelines should remain with you at all times (you should carry them with you every day), so that you can refer to them at any point should you need to refresh your memory with respect to how to respond to a particular scenario. 
Checklist before Travelling to the Village
Before leaving for the village, ensure that you have the following items: (1) 8 (Blank) First Survey Questionnaires (Red Cover); (2) 6 (Blank) Second / Third Survey Questionnaires (Purple Cover); (3) 1 Economic Survey Questionnaire (? Cover); (4) Recipient List for Village; (5) Second Survey List; (6) Team Schedule (includes Sampling Interval); (7) Maps; (8)Watch; (9) Your Notebook; (10) 5 Blue Pens; (11) GPS Unit; (12) These Guidelines; (13) Anything else?. 
(Please also make sure that you turn on your Track24 unit 10 minutes before leaving the District Center [or village where you have spent the night]).
[bookmark: _Ref295434662]Procedures for Arrival in the Village and Interacting with Village Leaders and Non-Surveyed Villagers
Upon your arrival in the village, please go to the malik / arbab / qariyadar (or other village leader, if applicable or in the absence of the malik / arbab / qariyadar) and introduce yourself as follows:
“My name is [  ] and I work for VAU. As you might remember, there was a survey of the livelihood of people in this village a few weeks ago. We are here to follow up that survey to ensure the data was collected accurately and to collect some additional information needed for the analysis. Since you are the {malik / arbab / qariyadar} we wanted to inform you about our presence in the village, and we would greatly appreciate your help in case we face a problem.”
There are three very important issues that you should keep in mind when interacting with the malik / arbab / qariyadar, other village leaders, or other (non-surveyed) villagers, both before the start of the interviews and during the day in the village: 
1. It is very important that the malik / arbab / qariyadar (or other village leader) does not find out that part of the survey is about wheat distribution. You should never show him the blue cover or grey cover survey questionnaires, recipient list, third survey list, or these guidelines. In case, he asks to look at the survey questionnaire, you may show him the copy of the green cover questionnaire, but please do not under any circumstances show the blue cover or grey cover questionnaires to him.
2. It is also very important that the malik / arbab / qariyadar (or other village leader) should not learn which households you are going to interview. If the village leader asks you which households will be interviewed, you may tell him that some of the households are selected randomly and the rest are the households interviewed in previous surveys. Please do not ask the malik / arbab / qariyadar (or other village leader) to assist you in finding people for the survey (either first survey respondents or second / third survey respondents). If you need any assistance in finding a particular household for the second or third surveys, you should only seek assistance from ordinary villagers.
3. It is extremely important that neither the malik / arbab / qariyadar, nor any other village leaders, nor any other villagers see the completed questionnaires. The responses of the survey are private and we provide an assurance to respondents that their responses will be kept confidential. This assurance should not be violated under any circumstances and no villager, village leader, or malik / arbab / qariyadar should be given the opportunity to look at completed questionnaires or to listen in during an interview. If anyone other than the respondent (or a close relative) is present at the start of the interview, please inform them that the interview is private and no one is allowed to listen in. If, following an interview or at the end of all of the interviews, a malik / arbab / qariyadar, other village leader, or other villager asks to see the completed questionnaires, inform them that the interview responses are private and that you are not allowed to show the questionnaires to them under any circumstances. If you have any further problems, please contact the supervisor or team leader.
After introducing yourself to malik / arbab / qariyadar, the team should start the procedure for administering the first survey questionnaires by first finding the center of the village (described further below). You should ensure that neither the malik / arbab / qariyadar, nor any other village leader accompanies you during the interviews (they should never accompany you, even if they are only offering to help you find people).
[bookmark: _Ref295422605]Procedures for Selecting Dwellings for First Survey – ‘Fixed Interval, Random Walk’ Procedure
Each male enumerator is responsible for administering 5 male first survey questionnaires and each female enumerator is responsible for administering 5 female first survey questionnaires. In the event that a respondent refuses to be interviewed or terminates the interview without completing it, this interview does not contribute to the total of 5. That is, both male and female enumerators are responsible for administering and fully completing 5 questionnaires each.
Male and female questionnaires should be administered simultaneously to male and female members of the same household, meaning each couple (one male and one female enumerator) need to administer male and female first survey questionnaires to 5 separate households. 
Households for the first survey are to be selected via a ‘Fixed Interval, Random Walk Procedure’, which is designed to provide for a random, but representative sample of the households in the village. While specific steps are outlined below, every village is different and variations in village shape and other factors may necessitate slight modifications in the procedure. Accordingly, it is more important to understand the goal of the procedure (the selection of a random, but representative sample of the households in the village) and to design the details of the procedure to meet this goal, than it is to memorize the exact steps. The success of each team (3 couples) in achieving a random, but representative sample of the households in the village will be checked using the GPS coordinates collected by enumerators, together with satellite imagery of each village in order to ensure that all parts of the village have been covered.
The procedure is as follows:
1. As a team (3 couples, 6 enumerators), undertake a brief, but comprehensive, walk around the village to obtain an understanding of the general shape of the village and the pattern by which dwellings are arranged within the boundaries of the village;
2. Using his/her understanding of the village shape and the pattern by which dwellings are arranged in the village, the team leader determines the approximate center point of the village (in Maps 1, 2  and 3 below, approximate center points for the hypothetical villages are marked with a star () and brings the other enumerators to this location. All enumerators are to commit the location of the center point to memory, as they will all be required to return to the center point following the administration of the First Survey questionnaires;
3. In most cases, all three couples stand together at the center point of the village (as selected by the village leader), but should face different directions. These directions should be chosen by the Team Leader to ensure that the entire area of the village is being covered by the team, such that the three couples will – in the course of implementing the ‘Fixed Interval, Random Walk’ procedure – collectively walk by most, if not all, of the dwellings in the village. In some cases – for example, those in which dwellings are arranged thinly along a river or road – it might be more appropriate for two of the couples to walk to opposite ends of the village, with the third couple remaining in the center point. Ultimately, the Team Leader is responsible for making the decision about the most appropriate starting point and directions based on his/her understanding of the shape of the village and the arrangement of dwellings. As each village has a different shape and pattern of dwellings, the directions that couples face will change from village-to-village. Two examples of this are provided below:
Example of Procedure for ‘Square-Shaped’ Village
The hypothetical village on the left has a square shape. That is, of the dwellings are arranged more or less evenly in different directions around the village center. For this village, the appropriate procedure to ensure a random and representative sample is for the three couples to stand together at the center point of the village (marked with a star), with the first couple facing north, the second couple facing south-east, and the third couple facing south-west. Each couple should then move in the direction they are facing. The arrows in the drawing depict this.


4. Refer to the “Sampling Interval” column in your Team Schedule for the district and find the sampling interval (X) for the village (this will be the same for every couple in the village); 
5. Each couple walks in the direction they are facing (in the example above, the first couple walks north, the second couples walks south-east, and third couple walks south-west). The couple should continue walking until they pass X-1 dwellings (X is the number of the sampling interval for the village). Dwellings on both the left-hand and right-hand side of the path or road are to be counted. The Xth dwelling that the couple passes since leaving the center of the village (or other starting point) is the first dwelling in which the first survey should be administered. 
For example, if the sampling interval for the village is 5, each couple should walk passed 4 dwellings and then approach the 5th dwelling to administer the questionnaires. If, the sampling interval for the village is 8, each couple should walk passed 7 dwellings and then approach the 8th dwelling to administer the questionnaires.
Example of Procedure for ‘Line-Shaped’ Village
The hypothetical village on the left has a line shape. That is, dwellings are arranged in a line (or rectangle) along the river. For this village (assuming it is relatively large), the appropriate procedure is for the three couples to start at different points in the village. That is, the first couple should start at the northern edge of the village, the second couple should start at the center point of the village (marked with a star), and the third couple should start at the southern edge of the village.  The first couple should then move south, the third couple should move north, and the second couple should move in a circular motion around the dwellings in the center of the village. This arrows in the drawing depict this.
While this procedure is appropriate for a large ‘line-shaped village’, a smaller ‘line-shaped’ village might be better covered by couples leaving from a common starting point and moving outwards (to prevent convergence of the first and third couples).



6. Once the male and female questionnaires in the first dwelling (and other steps, such as matching the recipient household names in question 5.06a/b to the names in the Recipient List [لست مستفید شده گان]) have been completed, the couple should continue walking in the same direction that they came from (for example, in the case of the first couple, they should continue to walk north) until they pass X-1 dwellings. This dwelling (the Xth dwelling they pass since leaving the first household selected for the first survey and the (X +X)th dwelling passed since leaving their starting point) is the second dwelling in which the random survey should be administered.
7. Couples should follow this procedure until they have administered the random survey to 5 male and 5 female respondents in 5 separate dwellings. If a couple reaches the edge of the village (i.e., there are no more households that can be found by continuing to walk in the same direction or a small deviation thereof [e.g., for the first couple, there are no households that can be found by continuing to walk north, north-east, or north-west]), the couple should turn around to the right and walk in this new direction until they have passed X dwellings (including dwellings passed when walking in the previous direction), which then is selected as the next dwelling to be surveyed. An example of how to apply this procedure is provided in the box below:
This drawing illustrates what each couple should do when they reach the edge of the village, but have not yet surveyed the requisite 5 households. As shown, each couple should turn to the right (turning as much as is required in order to find the next dwelling) and then walk in this direction until they have passed X dwellings (including dwellings passed when walking in the previous direction). This Xth dwelling is then selected as the next dwelling to the surveyed.
What To Do At The Edge of the Village . . .

8. If the questionnaire cannot be administered to male and female respondents in a dwelling selected through the above procedure (for example, if the inhabitants of the dwelling refuse to be interviewed or if the dwelling is not occupied), the dwelling next to this dwelling (in the same direction as the couple have been walking previously) should be selected. Once the male and female questionnaires have been administered in this dwelling, the next dwelling should be selected by continuing to walk in the same direction until X dwellings have been passed, with this Xth dwelling being selected for administration of the questionnaires.
[bookmark: _Ref295434853]Selecting Households and Respondents for the First Survey
Once a dwelling is selected, you should approach the dwelling and ask to speak to the person (it could be a man or a woman) who is the head of the household. If there is more than one household living in a dwelling, you should ask to speak to the head of the household that has been living in the dwelling the longest. The next time you encounter the same situation in which there are more than one household living in the same dwelling (even if it happens in another village), you should ask to speak with the head of the household that has been living in the dwelling the shortest. The time after this that you encounter the same situation (again, even if happens in another village), you should ask to speak with the head of the household that has been living in the dwelling the longest, and so on.
If the head of the selected household is currently away from the dwelling, but is not far away (e.g., 5 – 10 minutes walk), please ask for someone to call him / her to come to the dwelling (you should wait next to the dwelling and should not go to find this person yourself). If the person is unwilling or unable to walk back to the dwelling, you may walk to meet him / her and administer the questionnaire in this location, but please ensure that the interview is conducted in a private location. 
If the head of the selected household is far away (e.g., 30 – 45 minutes walk) but can come back to the dwelling to meet you, you may arrange to come back to this dwelling once you have finished the administration of random survey questionnaires to one or two other households. 
If the head of the selected household is away from the village that day or refuses to come back to the dwelling, you should ask if there is another responsible person in the dwelling with which you can speak with. If there is no such person, you should select the neighboring dwelling according to procedure 8 above.
After identifying the head of the selected household, but before administering the questionnaire, you should check to ensure that the household does not also appear on the Second Survey List. If the household appears on the Second Survey List and has a “Household Code” number between 1 and 15, please do not survey this household at this time (it will be surveyed later in the day during the Second Survey List). Instead, please inform the head of household that he will be surveyed later in the day and select another household according to procedure 8 above. 
Selection of Respondents for First, Second, and Third Surveys
The male and female questionnaires are to be administered simultaneously to male and female respondents belonging to the same household. The male questionnaires should be administered to the male head-of-household or the senior male who is making decisions for the household. The female questionnaire should be administered to the most important female member of the household. Both the male and female questionnaires should be administered to members of the same household. 
In the event that a household is headed by a woman (e.g., a widow), the female questionnaire should be administered to her. The male questionnaire should be administered to the eldest son of the widow or the other most important male member of the household (or, if no such male exists, the most important male member of the same dwelling).
The male enumerator is only allowed to administer the male questionnaire to men and the female enumerator is only allowed to administer the female questionnaire to women. The male enumerators should never interview women and the female enumerator should never interview men. It should also never be the case that a male questionnaire is administered to a woman or the female questionnaire is administered to a man. 
When you have found the head of the household, you should ask him / her that you like to administer a short survey and ask if you could enter the dwelling. You should also introduce your couple partner and ask for him / her to be introduced to the wife / husband of the head of household or other important man / woman in the household so that he / she can also administer a short survey. 
In the event that a household is headed by a widow, you should ask to speak with the eldest son of the widow or the other most important male member of the household. If no such male exists in the household, you should ask to speak with the most important male living in the dwelling.
Selecting a Location for the Interview that Ensures Privacy and Confidentiality of Responses
If the head of the household does not want to let you come into their dwelling, please ask him / her to find a private place close to the dwelling in which the questionnaires can be administered. The location of the interview needs to be private, so that other villagers cannot listen to the interview. If the head of the household will not invite you into their dwelling and no private place can be found, you should select another dwelling according to procedure 8 above. 
It is very important that the questionnaire be administered in private so that the respondent can be confident that their answers are confidential and that other people in the village will not find out their answers. When preparing for an interview in a dwelling, you need to make sure that there is no one else who can hear the answers of the respondent. This includes not just other villagers, but also members of the respondents’ family. Sometimes, one or more family members (or other residents of the dwelling) wish to listen to the interview. If this happens, please inform them that the interview is private and that it would be appreciated if they could move to another part of the dwelling. In the case of small children or elderly relatives, it is usually not a problem if they are present during the interview, but it is generally best if other family members (such as brothers or sisters, mothers-in-law, fathers-in-law, brothers-in-law, sisters-in-law) are not listening to the interview as the respondent may be unwilling to provide truthful answers in their presence.
For the first survey, it is important that the Blue Cover questionnaires are used, so please be attentive to this.
Guidelines for the administration of the First Survey questionnaire is provided in Section ‎11 below. Please note that as the First, Second, and Third Surveys use identical questionnaires (although the method used to select respondents for each differ), one set of guidelines is provided for all three survey questionnaires. 
[bookmark: _Ref295423398][bookmark: _Ref295435524]Following Administration of Questionnaire – Question C.01
After you have completed Section A and - if not completed before the administration of the questionnaire - filled in the GPS coordinates in question (0.07) and the waypoint number (0.08), the next step is to complete question C.01. 
You should complete question C.01 after you have left the dwelling, but in a private location in which no other villagers are present or in a position to observe what you are doing. This is especially important because if other villagers view the ‘Primary List’ and see you complete C.01, the integrity of the survey and the confidentiality of the information provided by respondents could be jeopardized.
In order to complete question C.01, you will need to have a copy of the ‘Primary List’ for the village you are surveying. Without the ‘Primary List’, you will be unable to complete question C.01, so please double-check to ensure that you have the ‘Primary List’ for the village you are surveying before you leave the starting point in the morning.
Question C.01 asks you to match households identified in question 5.06a/b with households listed in the ‘Primary List’. This is not a difficult exercise, but does require you to be careful and comprehensive in searching for household names and in writing corresponding household codes into the correct boxes. If the procedure is incorrectly conducted by any of the enumerators in the village, the survey for the entire village will be negatively affected. Accordingly, it is imperative that you fully understand this procedure and are extremely conscientious in administering it correctly and thoroughly following the administration of each First Survey questionnaire.
The procedure should be repeated following the administration of each questionnaire. Please note that some of the steps need to be completed following the administration of all survey questionnaires, while some only need to be completed for the First Survey questionnaires. An indication is provided next to each step as to which survey(s) it applies to. The steps in the procedure are enumerated below:
1. (First, Second, and Third Surveys) Please place the ‘Primary List’ beside the page in the completed questionnaire in which the questions (5.06a/b), and C.01 appear. 
2. (First, Second, and Third Surveys) For each household (name and father’s name for the head of household) that you have written in the spaces provided for responses to (5.06a/b) (there may be up to 10 names and father’s names listed), consult the ‘Primary List’ to determine whether the same household (i.e., name and father’s name of the head) also appear in the ‘Primary List’. Please be sure to look over the ‘Primary List’ very carefully to ensure that you do not make a mistake.
3.  (First, Second, and Third Surveys) If you find a match between a household name in (5.06a/b) and a household listed in the ‘Primary List’, write the ‘Household Number’ that corresponds to that household in the ‘Primary List’ in the boxes in C.01 adjacent to the name and father’s name of that household.
If a household listed in (5.06a/b) does not appear in the ‘Primary List’ (please double-check the list to be 100% sure that this household is not in the ‘Primary List’), mark the ‘N’ box in question C.01 adjacent to the name and father’s name of that household.
Thus, after completing question C.01, every household listed for question (5.06a/b) should have either a matching ‘Household Code’ assigned to it from the ‘Primary List’ or a ‘N’ marked to indicate that the household does not appear in the ‘Primary List’.
4. (First Survey Only) For all those households which are listed in 5.06a/b but which do not appear in the ‘Primary List’ (and thus are now marked with an ‘N’ for question C.01), please write the name and father’s names for the heads of these households (as written in 5.06a/b) in the page in your notebook which corresponds to the village in which you are conducting the survey. 
If this is your second, third, fourth, or fifth administration of the First Survey Questionnaire in the village, you should write these names and father’s names directly below those entered in your notebook from the previous questionnaire. 
If a household not in the ‘Primary List’ is mentioned by more than one of the First Survey respondents you interview in the village and thus appears in question (5.06a/b) in more than one completed questionnaire, you do not need to write the name and father’s name for this household again in your notebook. 
At the conclusion of the administration of the five First Survey questionnaires, you should have a list in your notebook of the set of unique names and father’s names of the heads of households mentioned by the five First Survey Respondents in response to question 5.06a/b and which do not also appear in the ‘Primary List’ for that village.
5. (First Survey Only) If you have not yet administered 5 First Survey Questionnaires, you should now apply the ‘Fixed Interval, Random Walk Procedure’ (described in Section 3 above) to locate the next dwelling in which you will administer the First Survey Questionnaire. 
Once you and your partner have fully administered 5 First Survey Questionnaires (not including any cases where respondents refused to be interviewed or terminated the interview without completing it), you are both to return to the center point of the village identified earlier in order to meet up with the Team Leader and other enumerators administering questionnaires in this village.
Following Completion of First Survey in Village – Third Survey List and Third Survey Selection Procedure
Once each couple has administered 5 fully-completed First Survey questionnaires to dwellings in the village selected according to the ‘Random Walk, Fixed Interval’ procedure, they are to return to the center point of the village to meet up with the Team Leader and other couples administering questionnaires in this village in order to complete the Third Survey Selection Procedure. 
Note that the Third Survey Selection Procedure is to completed prior to the administration of the Second Survey and is the first thing that is done following the completion of the First Survey in the village.
The Third Survey Selection Procedure requires the Team Leader and other enumerators to compile a list of unique names and father’s names of the heads of households mentioned by the 15 male and 15 female first survey respondents for the village in response to question 5.06a/b which do not appear in the ‘Primary List’ for that village. This is not a difficult exercise, but requires the Team Leader and enumerators to be careful and comprehensive in compiling the list. If the procedure is incorrectly conducted, the survey for the entire village will be negatively affected. Accordingly, it is imperative that you fully understand this procedure and are extremely conscientious in administering it correctly and thoroughly.
The steps in the procedure are enumerated below:
1. Once all 3 couples are assembled at the center point, the Team Leader should find a private location (away from curious villagers or other people who might be inclined to observe the proceedings) in which to conduct the ‘Third Survey Selection Procedure’. As with the completion of question C.01, it is imperative that villagers do not observe or hear this procedure. If villagers were to observe or hear this procedure, the integrity of the survey and the confidentiality of the information provided by respondents could be jeopardized.
2. Before beginning the procedure, enumerators should arrange themselves in a circle around the Team Leader and the Team Leader should open the page in his notebook in which he has written the names and father’s names of the heads of households mentioned by the five respondents he interviewed and which do not appear in the ‘Primary List’. 
3. The next step is the compilation of the ‘Third Survey List’. To do this, each enumerator (both male and female) is to slowly read out the names and father’s names of the heads of households written in their notebook following the administration of the First Survey questionnaires in this village. 
If the household read out by an enumerator does not appear in the Team Leader’s list, he should write the name and father’s name of this head of household in his notebook below the households he has listed. If a household read out by an enumerator is already in his list for the village, it should not be added. Likewise, if a household read by an enumerator has already been mentioned by another enumerator, it should not be added. 
At the end of this process, the Team Leader should have a list in his notebook of the set of unique names and father’s names of the heads of households mentioned by the 15 male and 15 female first survey respondents for the village in response to question 5.06a/b which do not also appear in the ‘Primary List’ for that village. This list is called the ‘Third Survey List’.
4. The Team Leader is next to assign a unique number to the households in his ‘Third Survey List’. The first household in the list should be assigned the number 1, the second should be assigned the number 2, and so on. This is the ‘Additional Household Number’ which is to be entered in question 0.11c for households to which the Third Survey questionnaire is administered.
5. The next step is for the Team Leader to determine the number of Third Survey questionnaires which are to be administered. This is to be done based on the Second Survey List for the village. 
If the Second Survey List has 9 or more households listed, the number of Third Survey questionnaires to be administered is 6. 
If the Second Survey List has less than 9 households listed, the number of Third Survey questionnaires to be administered is given by the following formula: 9 – (Number of Households on Second Survey List) + 6. This is to ensure that the Second and Third Survey questionnaires are administered to a total of 15 households (15 male and 15 female respondents).
If the number of households on the Third Survey List is less than 6, then the number of households surveyed for the Second Survey will need to be increased to compensate. The procedures for doing this are described below.
6. The Team Leader next needs to determine which of the households on the ‘Third Survey List’ are to be administered the Third Survey questionnaire. In order to do this, the Team Leader needs to divide the number of households in the ‘Third Survey List’ by the number of Third Survey questionnaires to be administered (calculated in step 5 above). This gives a number X, which is to be rounded down to the nearest integer, N. This number N is then used to select households on the ‘Third Survey List’ for the ‘Third Survey’. Specifically, every Nth household on the list is selected for the ‘Third Survey’.
For example, if the number of households in the ‘Third Survey List’ is 17 and the number of Third Survey questionnaires to be administered is 6, the Team Leader should divide 17 by 6, which returns 2.8333. Rounding this down to the nearest integer returns 2. Thus N in this example is 2 and the 2nd, 4th, 6th, 8th, 10th, and 12th households listed on the ‘Third Survey List’ are selected for the Third Survey.
If the number of households on the Third Survey List is 6 or less, Third Survey questionnaires are to be administered to all households on the Third Survey List.
7. The selected households are to be assigned to the couples in the following manner: Couple 1 is to be assigned the third of the selected households that appear first in the list (2nd and 4th in the list, in the example above); Couple 2 is to be assigned the third of selected households that appear in the middle of the list (6th and 8th in the example above); and Couple 3 is to be assigned the third of selected households that appear last in the list (10th and 12th in the example above). 
Thus, in the event that there are 6 Third Survey questionnaires to be administered across the village, each couple is to administer the Third Survey questionnaires to two households (two male and female respondents in each household).
When being assigned selected households for the Third Survey, couples should carefully write down the name, father’s name, and additional household number (see direction 4 above) of the households to which they are to administer the Third Survey questionnaire. The Team Leader is to provide this information to each couple.
8. The Team Leader also needs to select reserve households for the ‘Third Survey’ and assign these to the couples. These reserve households serve as replacements in the event that the residents of one of the selected households cannot be located or refuses to participate in the survey. The reserve households should be assigned using the number N referenced above and evenly distributed among the couples.
Thus, in the example referenced above, the reserve households for Couple 1 could be the 14th, 16th, 1st, and 3rd households listed; the reserve households for Couple 2 could be the 5th, 7th, 9th, and 11th households listed; and the reserve households for Couple 3 could be the 13th, 15th, and 17th households listed.
When being assigned reserve households for the Third Survey, couples should carefully write down the name, father’s name, and additional household number (see direction 4 above) of the households which serve as reserves for the Third Survey. The Team Leader is to provide this information to each enumerator team.
Once the Third Survey Selection Procedure has been completed and the selected and reserve households for the Third Survey are assigned to couples, the Team Leader should check that each couple is clear on the households to which they will be administering the Second Survey and that they are also clear on the reserve households. This procedure is described in the selection below.
Identification of Selected and Reserve Households from Second Survey List
Following the completion of the Third Survey Selection Procedure and before the administration of the Second (and Third) Surveys, it is necessary for the Team Leader to confirm the selected and reserve households that are assigned to each couple in order to ensure there is no overlap in selected and reserve households between couples.
At least 9 Second Survey questionnaires are to be administered in each village. Thus, each couple is responsible for administering the Second Survey to 3 households (3 male and 3 female respondents). 
In the event that the Third Survey List contains less than 6 households, the number of Second Survey questionnaires is to be increased to ensure that a total of 15 Second and Third Survey questionnaires are administered in the village. Thus if, for example, the number of households on the Third Survey List is only 3, a total of 12 Second Survey questionnaires are to be administered in that village.
Each couple is required to have a copy of the Second Survey List for the village they are surveying. This lists the selected and reserve households for the Second Survey and may contain up to 40 households. 
The first 9 households listed on the Second Survey List are the households that have been selected for the Second Survey. The 9th – 15th households listed on the Second Survey List serve as reserve households in the event that there are less than 6 households on the Third Survey List or, if there are 6 or more households on the Third Survey List, the Second Survey questionnaire cannot be administered to the selected households (due to refusal etc.). The 15th – 40th households listed on the Third Survey List also serve as reserve households in the event that the Second Survey questionnaire cannot be administered to the selected households (due to refusal etc.).
In the event that the Third Survey List contains 6 or more households, the first 9 households on the Second Survey List are selected for administration of the Second Survey questionnaire. The 1st, 2nd, and 3rd households are assigned to Couple 1; the 4th, 5th, and 6th households are assigned to Couple 2; and the 7th, 8th, and 9th households are assigned to Couple 3. These are the households that the couples should visit first to administer the Second Survey questionnaires. 
In order to ensure that the required number of questionnaires can be administered, each household is also assigned a set of reserve households. In the event that the Third Survey List contains 6 or more households, the reserve households for Couple 1 are the 10th, 13th, 16th, 19th, 22nd, 25th etc. households; the reserve households for Couple 2 are the 11th, 14th, 17th, 20th, 23rd, 26th etc. households; the reserve households for Couple 3 are the 12th, 15th, 18th, 21st, 24th, 27th etc. households. That is, the reserve households should be divided in a manner that prevents any overlap between couples.
If the number of households listed on the Third Survey List is less than 6, then the Second Survey questionnaire is to be administered to additional households in order to compensate. These additional households are to be selected from the 9th – 15th households listed on the Second Survey List. For example, if there are 3 households on the Third Survey List, the 1st – 12th households on the Second Survey List are selected for the Second Survey. Couple 1 is assigned the 1st, 2nd, 3rd, and 4th households; Couple 2 is assigned the 5th, 6th, 7th, and 8th households; and Couple 3 is assigned the 9th, 10th, 11th, and 12th households. The remaining households (e.g. 13th – 40th) on the Second Survey List become the reserve households are distributed sequentially among the couples per the procedure described above.
Before couples leave the center of the village to administer the Second and Third Surveys, the Team Leader is to confirm with each couple the households to which they will be administering the Second Survey questionnaire in order to ensure that there is no overlap, in selected or reserve households, between couples.
In the unlikely event that there are less than 15 households on the Second Survey List and Third Survey List combined, it will be necessary to administer the First Survey to additional households in order to ensure that questionnaires are administered to a total of 30 households in the village. These additional First Survey Households should be selected by the ‘Fixed Interval, Random Walk’ procedure described in Section ‎3 above and should be administered following the completion of the Second and Third Surveys.
Administration of Second and Third Surveys
The Second Survey questionnaires should be administered to the required number of households (ordinarily 3 per enumerator) before the administration of the Third Survey questionnaires. Once you have finished administering the Second Survey questionnaires, you should proceed directly to administer the Third Survey questionnaires to the selected (and, if necessary, reserve) households. That is, there is no need to reconvene in the center of the village or to meet the Team Leader between the administration of the Second and Third Surveys, unless a problem is encountered.
Due to the sensitive nature of your work and, as outlined in Section ‎2 above, it is very important that, during administration of the Second and Third Surveys, you do not interact with the malik / arbab / qariyadar, nor any other village leader. These people should never accompany you during the interviews and, with the exception of rare circumstances, you should not seek their assistance in locating households. In the event that you experience difficulty in locating a household, you should first seek assistance from regular villagers and, only if no one else is able to assist you, should you seek assistance from a village leader.
Once you have located the selected (or, if necessary, reserve) household, you should approach the dwelling and ask to speak to the person listed on the Second or Third Survey List. If this person is currently away from the dwelling, but is not far away (e.g., 5 – 10 minutes walk), please ask for someone to call him / her to come to the dwelling. If the person is unwilling or unable to walk back to the dwelling, you may walk to meet him / her and administer the questionnaire in this location, but please ensure that the interview is conducted in a private location. If the head of the selected household is far away (e.g., 30 – 45 minutes walk) but can come back to the dwelling to meet you, you may arrange to come back to this dwelling once you have finished the administration of Second and/or Third Survey questionnaires to other households. 
If the person on the Second or Third Survey List is away from the village that day or refuses to come back to the dwelling, you should ask if there is another responsible person in the dwelling with which you can speak with. If there is no such person, you should replace this household with one of the reserve households that you have been assigned. Please be careful to ensure that selected households for the Second Survey are replaced with reserve households for the Second Survey and that selected households for the Third Survey are replaced with reserve households for the Third Survey.
As noted above, male and female questionnaires are to be administered simultaneously to male and female respondents belonging to the same household. Both the male and female questionnaires should be administered to members of the same household. In the event that a household is headed by a woman (e.g., a widow), the female questionnaire should be administered to her. The male questionnaire should be administered to the eldest son of the widow or the other most important male member of the household (or, if no such male exists, the most important male member of the same dwelling). As aforementioned, the male enumerators should never interview women and the female enumerator should never interview men. 
When you have found the person listed on the Second or Third Survey List, you should ask him / her that you like to administer a short survey and ask if you could enter the dwelling. You should also introduce your couple partner and ask for him / her to be introduced to the wife / husband of the head of household or other important man / woman in the household so that he / she can also administer a short survey. 
If the person does not want to let you come into their dwelling, please ask him / her to find a private place close to the dwelling in which the questionnaires can be administered. The location of the interview needs to be private, so that other villagers cannot listen to the interview. If the person will not invite you into their dwelling and no private place can be found, you should replace this household with a reserve household. 
It is very important that the questionnaire be administered in private so that the respondent can be confident that their answers are confidential and that other people in the village will not find out their answers. When preparing for an interview in a dwelling, you need to make sure that there is no one else who can hear the answers of the respondent. This includes not just other villagers, but also members of the respondents’ family. Sometimes, one or more family members (or other residents of the dwelling) wish to listen to the interview. If this happens, please inform them that the interview is private and that it would be appreciated if they could move to another part of the dwelling. In the case of small children or elderly relatives, it is usually not a problem if they are present during the interview, but it is generally best if other family members (such as brothers or sisters, mothers-in-law, fathers-in-law, brothers-in-law, sisters-in-law) are not listening to the interview as the respondent may be unwilling to provide truthful answers in their presence.
For the Second and Third Surveys, it is important that the Grey Cover questionnaires are used, so please be attentive to this.
Following the administration of Second and Third Survey questionnaires, please ensure that the end time, GPS coordinates, and waypoint number are completed, as described in Section ‎6 above. You also need to complete Question C.01 as well by matching the household names provided by the respondent with those on the ‘Primary List’ and entering the respective ‘Household Codes’ in the space provided. However, unlike the First Survey, you should not enter the names of un-matched respondents in your notebook. This is to be done for the First Survey only.
Once you have administered the required number of Second Survey questionnaires (ordinarily, 3 households) and Third Survey questionnaires (ordinarily, 2 households), please return to the center of the village (or other designated meeting location, such as the vehicle) to meet up with the Team Leader and other enumerators and to depart from the village. Please be sure to return any unused questionnaire books and the ‘Primary List’ and ‘Second Survey List’ for this village to the Team Leader. 
[bookmark: _Ref295422572]Guidelines for Female Household Questionnaire (First, Second, and Third Surveys)
Section 0
Before starting the interview with the selected respondent, please complete the necessary information in Section 0. There is only one box in Section 0 that you should definitely not complete prior to the interview, which is the ‘Interview End Time’ (0.13). This should be entered as soon as the interview ends. 
In addition, you may wish to collect the Waypoint Number (0.08), ‘Dwelling Latitude’ (0.09), and ‘Dwelling Longitude’ (0.10) after the interview. This is because GPS coordinates should be taken outside of the dwelling and with a clear line of sight to the sky. If this is not possible before starting the interview, the coordinate reading should be taken after the interview adjacent to the dwelling.
Detailed guidelines for each question are provided below:
0.01:	“تاریخ مصاحبه”
Please enter today’s month and day. These should be in the lunar (western) format. For the month, if it is June, enter “06”; for July, enter “07”; for August, enter “08”; for September, enter “09”; and for October, enter “10”. If you are unsure of the current date, please consult your team leader to obtain the correct date.
0.02:	“کود مصاحبه کننده”
Enter your enumerator code. If you are unsure of this, please check with your team leader.
0.03:	“نام ولسوالی”
Please mark the number corresponding to the district in which the interview is being conducted.
0.04:	“نام قریه”
Please write the name of the village in which the interview is being conducted. The village name should be written in exactly the same way as is written in your schedule.
0.05:	“کود قریه”
Please write the three-digit village code for the village in which the interview is being conducted. Obtain the three-digit village code for each village from your ‘Team Schedule’.
0.06: 	“جیوکود”
Please write the eight-digit geocode for the village in which the interview is being conducted. Obtain the three-digit village code for each village from your ‘Team Schedule’.
0.07:	“شماره ثبت جی پی اس”
Please write the registration number of the GPS or Track24 unit that you and your couple partner are using. This number is written on the back or side of the GPS or Track24 unit. If you are unsure of the registration unit, please check with the team leader. It is very important that, you and your partner write exactly the same registration number. Please be extremely attentive to this.
0.08:	“شماره مسلسل بیرق در جی، پی، اس”
For each dwelling, you are to record the GPS coordinates for the dwelling and to mark a waypoint on your GPS or Track24 unit at the point at which the coordinates are taken. Note that you and your couple should take only one waypoint for each household. Accordingly, you should write the waypoint number exactly as it is written in your partner’s questionnaire for that household. It is very important that, for each household, you and your partner write exactly the same waypoint number. Please be extremely attentive to this.
Please note that the GPS coordinates provided to you and waypoints made by the GPS or Track24 unit are accurate to within a few meters, so it is very important that the coordinates are taken and the waypoint made in the same location and as close to the dwelling as possible while retaining a clear line of sight to the sky. Ordinarily, GPS coordinates cannot be obtained and waypoints cannot be made inside a dwelling as the roof prevents a clear line of sight to the sky. For the same reason, it is also sometimes not possible to obtain GPS coordinates or make a waypoint when standing directly next to a wall. 
Directions on how to mark a waypoint differ depending on whether you are using a GPS or Track24 unit and will be given to you at the training. You should know how to mark a waypoint at the end of the training, but if you have any questions on this after the training, please ask your supervisor. For this question, please record the number of the waypoint (given to you by the GPS or Track24 unit after you mark the waypoint) for the dwelling.  
0.09:	“طول البلد خانه / عرض البلد خانه”
Please record the latitude and longitude of the dwelling, according to the reading of the GPS or Track24 unit at the point closest to the dwelling (or other location) in which the interview is being conducted from which you can obtain a clear line of sight to the sky.  Note that you and your couple should take only one set of GPS coordinates for each household. Accordingly, you should write the GPS coordinates exactly as they are written in your partner’s questionnaire for that household. It is very important that, for each household, you and your partner write exactly the same GPS coordinates. Please be extremely attentive to this.
The latitude coordinate represents the north-south position of the point at which the reading is taken and is the upper number provided to you by your GPS or Track24 unit. The longitude coordinate represents the east-west position of the point at which the reading is taken and is the lower number provided to you by your GPS or Track24 unit. 
Please record each coordinate in the following format: |___|___|•|___|___|___|___|___|___|. Please be sure to record all numbers, including all zeroes. As some of you will note, the Track24 units display six decimal points, while the GPS units display five. If you are using a GPS unit, please leave the box on the far-right blank. Please do not write the decimal point in the boxes.
As noted above, please ensure the latitude and longitude coordinates are taken (and the waypoint made) at a point that has a clear line of sight to the sky, even if this means that the coordinates are to be taken once you leave the dwelling. If you are not able to obtain the coordinates (or make a waypoint) prior to the administration of the questionnaire to the respondent (in some cases, you may not wish to do this for fear of arousing the suspicion of the respondent), you may obtain the coordinates immediately after you leave the dwelling following the conclusion of the interview. 
The coordinates are extremely important and it is imperative that you do not forget to collect them. It is also extremely important that the coordinates are collected at the point closest to the dwelling from which there is a clear line of sight to the sky. Please also ensure that the coordinates are taken at the same point as the waypoint is made.
0.10:	“نوع سروی”
Please record the type of survey (First, Second, or Third Survey).
0.11:	Depending on which type of survey you are administering, you should enter the following information:
First Survey: You have to complete 0.11a. Here, you have to enter the “Sampling Interval” (for the village) and “Interview Number”. The “Sampling Interval” is the same for each household in the village and is written on the Sampling Intervals Sheet. This is also the number X referred to above. This will be the same for all households in the village and the same for male and female enumerators. The “Interview Number” is the number of households that you have surveyed for the random survey in the village up until now including this household. Thus, if this is the first household, you should write 1; if it is the second household, you should write 2, and so on. Note that, for each household in which you administer the survey, it is very important that you write the same “Interview Number” as your partner. Please be extremely attentive to this.
Second Survey: You have to complete 0.11b. Here, you have to enter the “Household Code”, which you should from the “لست سروی دوم”. Please write in the code in the right-hand column from the “لست سروی دوم” which corresponds with the household in which you are conducting the interview. Note that, for each household in which you administer the survey, it is very important that write the same “Household Code” as your partner. Please be extremely attentive to this.
Third Survey: You have to complete 0.11c. Here, you have to enter the “Additional Household Number” from the “لست سروی سوم”, as provided to you by the Team Leader. Note that, for each household in which you administer the survey, it is very important that write the same “Additional Household Number” as your partner. Please be extremely attentive to this.
Please note that if you are administering the First Survey, you should only complete 0.11a and not 0.11b or 0.11c. Similarly, if you are administering the Second Survey, you should complete 0.11b and not 0.11a or 0.11c. If you are administering the Third Survey, you should complete 0.11c and not 0.11a or 0.11b.
0.12:	“ساعت آغاز مصاحبه”
Please record the exact time at which you begin the interview. You should take the time from your watch (which should be synchronized with the team leader’s watch). Note that the start time for your partner may differ by a few minutes.
0.13:	“ساعت ختم مصاحبه”
This should be completed immediately following your interview. That is, entering the time in 0.13 is the first thing you should after recording the respondent’s answer to question (6.03). As with 0.12, you should record the time from your watch. Note that the start time for your partner may differ by a few minutes.
General Interview Procedures
It is of utmost importance that you administer the interview in a respectful manner, regardless of the age, ethnicity, intelligence, condition, socioeconomic status or other characteristics of the respondent. That is, you should conduct the interview with every respondent as you would with your own older relative (or someone else you respect greatly). You should never do anything to insult or demean the respondent, even if he / she cannot answer some of your questions or if he / she becomes frustrated with the interview process.
The ability to gain the trust of the respondent is one of the most important skills an enumerator can have. If the respondent is suspicious or mistrustful of the enumerator, he / she will not provide accurate or complete responses and this will greatly undermine the quality of the survey. In order to gain the respondent’s trust, you will need to assure the respondent of the confidentiality of his / her responses and that the responses will be used in an aggregated form. Another manner in which you can gain the trust of the respondent is by demonstrating humility and by conversing with him / her in a manner that is appropriate to village life in rural Afghanistan. By the conclusion of the interview, it is hoped that the enumerator will consider you as he / she would a friend, rather than as a stranger of which to be suspicious.
Another very important point is that you must ask the questions exactly as they are written in the questionnaire. That is, the questions should be asked to every respondent in an identical manner – as they are written in the questionnaire. If you notice what you think is a mistake in a question, please bring this to the attention of the Master Trainer during the training session so that your concern is addressed. Once the administration of the survey begins, it is expected that the questions will be asked exactly as they are written.
Your task as an enumerator requires you not just to read the options exactly as they are written, but to record the answers exactly as they are provided to you by the respondent. That is, your task is not necessarily to find out the truth about what is happening in a village, but rather to record the information that is provided to you by the respondents, even though it may sometimes be inaccurate. For example, cases may arise in which you know, from previous interviews with other respondents in the village, that the information provided to you by a particular respondent is not correct. In this case, your task as an enumerator requires you to record the information exactly as it is provided by that particular respondent, even though you may doubt its accuracy. You should not even attempt to double-guess or question a respondent when he provides an answer you suspect to be inaccurate. In general, you should only ask follow-up questions when specified by the questionnaire or when an enumerator does not understand the initial question. A good practice when administering questionnaires in a village is to try to forget all that you have heard or learned from other previous respondents and treat each new interview as if it were your first in the village.
When asking a question, you should also be sure to look at the respondent, rather than to be reading from your questionnaire paper. However, as noted below, you must be sure that you are asking the questions exactly as they are written in the questionnaire, which means that you should seek to memorize most of the questions before the conclusion of the training.
You should never read the options to a respondent (unless they are included in the question). As noted above, in the event that a respondent does not understand the question, you should attempt to rephrase or explain the question.
In the event that a respondent does not understand a question because of a particular word used, you might then rephrase the question slightly and ask it again or attempt to explain the question to the respondent in order to obtain a correct response. However, this should only be done once the question has first been read to the respondent exactly as it is written.
For many of the questions, a list of possible options is provided, along with a blank space in which to write a response that is not included in the list of possible options. After a respondent answers a question, you should review the possible options provided and find the option that most closely approximates the response provided by the respondent. If the respondent provides an answer that is unlike any of the possible options listed, then – and only then – should you mark option ‘T’ and write the response (or a summary thereof) provided by the enumerator in the blank space provided.
Some of the questions contain an accompanying direction. These directions are provided in black boxes (which are usually placed directly below the question), with [white text enclosed in square brackets]. A few of the most common directions are explained below:
[Mark All Mentioned]: For questions with this direction, when a respondent provides more than one response, you should mark all of the options that correspond to the answers provided to the respondent. When a question does not have this direction and a respondent provides more than one response, you should ask him / her to select the most appropriate response. That is, for questions without the ‘Mark All Mentioned’ direction, you should never select more than one option.
[If Estimated, Mark ‘Estimated by Enumerator’]: For these questions, numerical responses – such as the value of a consumption item in Afghani, the size of a land plot in jireebs, or a quantity of wheat in kilograms – is required. In some cases, respondents may not know the amount in the units required, but may be able to provide descriptive information (such as the number of bags of wheat) or a quantity using a different local unit. In this case, the information provided by the respondent should be used by the enumerator to estimate the quantity in the units specified in the question. When this is done, option ‘E’ should be marked and the estimate made by the enumerator entered in the boxes provided. In the event that the respondent provides an approximate answer or makes an estimate him/herself, option ‘E’ should not be marked.
Some questions included phrases enclosed in curly brackets {}, round brackets (), or square brackets []. Each of these types of brackets have a specific meaning which is important for you to understand and memorize. 
Curly brackets {} contain a phrase that will change depending on a previous response by the respondent or by other information previously obtained by the enumerator. For example, the first part of question (1.05) reads: “Are you a relative of the {malik / arbab / qariyadar}?” Whether you should say malik, arbab, or qariyadar is dependent on which of these positions exists in the village. In the event that there is an arbab in the village, for example, you should read the question as follows: “Are you a relative of the arbab?” Further directions on this specific question are provided below.
Round brackets () indicate a follow-up phrase that may need to be read to the respondent in the event that he/she does not fully understand in the question or provide the required information. For example, question (5.10) reads: “Who is the person who made this decision? (What is his title or position?)” You should first ask the respondent: “Who is the person who made this decision?” If the respondent then provides the name of the person rather than the title or position, you should follow up with the following phrase: “What is his title or position?” In the event that the respondent does understand the question and provides the requested information, the phrase enclosed in round brackets should not be read.
Square brackets [] indicate a direction for the enumerator. Phrases enclosed in square brackets should never be read to the respondent, even when they appear in the question. For example, question 1.05 reads: “Are you a relative of the {malik / arbab / qariyadar} [IF YES] What is the relationship?” The “If Yes” which appears in the square brackets directs the enumerator to ask the second part of the question if the respondent answers in the affirmative to the first part of the question. Thus, if the respondent indicates that he/she is a relative of the malik, arbab, or qariyadar, then the respondent should also ask the enumerator: “What is the relationship?” If the respondent indicates that he/she is not related to the {malik / arbab / qariyadar}, the second part of the question should not be asked to the respondent. 
For some questions, respondents may indicate that they don’t know the answer. Your first response to this, as an enumerator, should be to check whether or not this is due to the respondent simply not understanding the question. Thus, you should rephrase or explain the question first to ensure that the respondent understands the question. If the respondent does understand the question, but just does not know the answer, please record the option ‘A’ and move on to the next question.
Please note that respondents have the right to refuse to answer questions that they do not wish to answer. In the event that a respondent refuses to answer a question, please record the option ‘B’ and move on to the next question.
Section F
Before you begin the interview, it is necessary to obtain the consent of the respondent. This ensures that the respondent is aware about the purpose of the interview, how the information gathered from him / her will be used and his / her rights during the interview. This is an important section, so please be careful to read the statements in Section F exactly as it written (as with all other questions). 
“[ پس از احوالپرسی و تعارفات معمول ]”
“نام من [اسم شما] است و من برای دفتر تحلیل آسیب پذیری در کابل کار میکنم. در قریه های این ولسوالی با بعضی از مردم، این مصاحبه ها صورت میگیرد تا از اثراتی که   کمک ها بالای زنده گی مردم داشته است آگاه شویم. میخواهم درباره خود تان و وضعیت قریه بعضی سوالات از شما داشته باشم. این مصاحبه تقریباً نیم ساعت دوام خواهد کرد.”
“باید بشما بگویم که تمام جوابات شما نزد ما محفوظ خواهد بود، و ما نام شما یا معلوماتی را که به ما در مصاحبه میدهید به هیچ کس دیگر در قریه و یا خارج از قریه نخواهیم گفت . اگر به کدام سوال شما خود را راحت احساس نمیکردید میتوانید که به آن جواب ندهید. و یا اگر میخواستید که مصاحبه را خاتمه دهید، بگوئید.”
“متوجه باشید که جوابات شما به این سوالات، هیچ تاثیری به قریه یا خانواده تان نخواهد داشت. ما فقط جوابات راست و صحیح را از شما میخواهیم تا بدانیم که وضعیت این قریه واقعاً چگونه است.به من جوابی را ندهید که به فکر شما من خواهان شنیدن آن هستم، بلکه فقط جواب صحیح و راست را بگوئید.”
F.01:	“آيا شما موافق هستید که در این مصاحبه اشتراک کنید؟”
This question is necessary to obtain the respondent’s permission to conduct the interview. If the respondent refuses, please do not proceed with the interview. Instead, mark option 1 and then complete Section A only. A new household is to be selected according to direction 8 in Section ‎4 above. Please do not re-use the questionnaire, even though the other sections have not been completed. At the end of the administration of the questionnaires, please hand this questionnaire over to the Team Leader with the others.
F.02:	“نام شما چیست؟”
Please record the name of the respondent in the blank space provided. If the respondent is reluctant to provide his name, please encourage him / her to do so but reassuring him / her of the confidentiality of the responses that he / she provides. If, in spite of your efforts to persuade him / her, the respondent still refuses to provide his / her name, mark option B and proceed with the rest of the interview.
F.03:	“نام پدرت چیست؟”
Please record the father’s name of the respondent in the blank space provided. If the respondent is reluctant to provide this information, please try to persuade him / her to do so.
Section 1
1.01:	“چند ساله هستید؟”
	Record the age of the respondent in years. If the respondent does not know exactly, then ask him to make his best guess and record his response. If the respondent is completely unaware of his age, please ask him around what time he was born (e.g., time of the reign of Amir Amanullah Khan) in order to estimate his age. If, despite your best efforts to ascertain the age of the respondent, you are unable to do so, you should mark the box “A” to indicate that the respondent does not know. If the respondent refuses to provide any information on his age, please mark the box “B” to indicate that the respondent refuses to answer. 
Please note that, for all questions in the questionnaire, the box “A” corresponds to “Don’t Know” and the box “B” corresponds to “Refuse to Answer”. To save space, the “Don’t Know” and “Refuse to Answer” phrases are often not written, but the box “A” also should be used to indicate “Don’t Know” and the box B always used to indicate “Refuse to Answer”.
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
1.02:	“چند سال مکتب، مدرسه یا سبق در مسجد خواندید؟”
	Please record the number of years that the respondent attended each type of school for each type of school that the respondent attended. That is, if the respondent attended High School for 3 years, Secondary School for (2 years – how many years do people normally attend?), and Primary School for (4 years – how many years do people normally attend?), write “3” in the box corresponding to “High School”, 2 in the box corresponding to “Secondary School”, and 4 in the box corresponding to “Primary School”. Please be sure to write in the number of years that the respondent attended each school for each school they attended and be sure not to skip over any lower-level schools simply because the respondent attended a higher-level school.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
1.03:	“در همین 12 ماه گذشته، از چی درک اولین و بیشترین عاید یا غذا را خانواده تان بدست آورد؟”
	Select the box adjacent to the option that best corresponds to the answer provided by the respondent. If there are no options that are similar to the answer provided by the respondent, mark the box “T” at the end of the option list and write in a short summary of the response of the respondent in the blank space provided adjacent to the “T” box.
	Please note that the question only asks the respondent to identify the one activity which has brought in the most income to the household over the past 12 months. If the respondent mentions more than one activity, please ask him to identify the one activity that has brought the most income to the household over the past 12 months. If there are multiple activities which, in the respondent’s estimation, have brought in an equal amount of income over the past 12 months, please ask him to identify the income source which, over the past 2 or 3 years, has brought in the most income. Please note that you should never select more than one option for this question. 
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
1.04:	“شما یا عضو خانواده تان، ازجمله بزرگان قریه هستید؟”
	Select the option that best corresponds to the answer provided by the respondent.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
1.05:	“ایا شما از خویشاوندان نزدیک {ملک / ارباب / قریه دار} هستید؟ [اگر بلی] شما چی نسبتی با او دارید؟”
	Note that this question employs both the curly and square brackets referenced above. As you should recall, curly brackets indicate that the question will change slightly depending on a previous response by the respondent or by other information previously obtained by the enumerator. In this case, whether you ask the first part of the question as: “ایا شما از خویشاوندان نزدیک ملک هستید؟”, “ایا شما از خویشاوندان نزدیک ارباب هستید؟” or “ایا شما از خویشاوندان نزدیک قریه دار هستید؟” depends upon whether there a malik is present in the village, an arbab is present in the village, or a qariyadar is present in the village (you will know which position is present in the village as the first task you are to undertake when entering the village is to introduce yourselves to the malik, arbab, or qariyadar). Thus, if there is a malik in the village, you should ask the first part of the question as: “ایا شما از خویشاوندان نزدیک ملک هستید؟”. If there is an arbab in the village, you should ask the first part of the question as: “ایا شما از خویشاوندان نزدیک ارباب هستید؟”. If there is a qariyadar present in the village, you should ask the first part of the question as: “ایا شما از خویشاوندان نزدیک قریه دار هستید؟”. In the rare event that there is no malik, arbab, or qariyadar who presides over the village, you should use instead the title of the most senior village leader (ordinarily the person you met at the beginning of the day to obtain permission to undertake the survey in the village).
	The square bracket phrase “[اگر بلی] “ indicates that the follow-up question, “شما چی نسبتی با او دارید؟” should be asked if the respondent responds in the affirmative to the first part of the question. That is, if the respondent indicates that he is not a close relative of the malik, arbab, or qariyadar, mark the option “N” and do not ask the follow-up question. However, if the respondent indicates that he is a close relative of the malik, arbab, or qariyadar, ask the follow-up question, “شما چی نسبتی با او دارید؟”, and then mark the option that corresponds to the answer provided by the respondent.
 1.06:	“خانواده تان، مالک چند جریب زمین آبی است؟”
	If the respondent indicates that the household does not own any irrigated land, please mark option ‘N’. 
If the respondent indicates that the household does own irrigated land and is able to tell you the size of the land in jireebs, please record the respondent’s answer in the boxes provided, taking care to ensure that the decimal point is in the correct place.
	If the respondent indicates that the household does own irrigated land, but is unable to tell you the size of the land in jireebs (either because land area is denominated in a different local unit or because he is simply unaware of size of the land), you should ask follow-up questions to attempt to determine the size of the land. If you are able to successfully estimate the size of the land, please write the estimated size in the boxes provided, taking care to ensure that the decimal point is in the correct place, and also mark the option ‘E’ to indicate that the size of the land was estimated by you. This is the meaning of the direction: “[ اگر تخمینی بنویسید "تخمین مصاحبه کننده" را حلقه کنید ]”
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
1.07:	“خانواده تان، مالک چند جریب زمین {للمی / دیمه} است؟”
	Note the curly brackets in the question. Whether the question is asked as: “خانواده تان، مالک چند جریب زمین للمی است؟” or “خانواده تان، مالک چند جریب زمین دیمه است؟” depends on which term is most common in the area in which you are administering the survey.
	The other instructions for this question are the same as those for 1.06.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]

Section 2
2.01- 2.04:	“در همین 30 روز گذشته، شما یا خانواده تان برای این چیزهایی که می خوانم چقدر پیسه مصرف کردید:”
“مواد غذائی؟”
“کرایه سفربرای بس، موتر لینی، تکسی، و دیگرمصارف ترانسپورتی؟”
“مصارف کریدت کارت برای موبایل یا مصرف تیلفون از بازار؟”
“تیل برای موتر،موترسایکل، ووسایط دیگر؟”
	These questions ask the respondent to provide an estimate, in Afghanis, of the amount spent by the household during the past 30 days on different items. 
Not all respondents will be able to provide you with the exact amount of money spent on each item, but most should be able to provide a rough estimate, which is acceptable.
If the respondent indicates that the household did not spend any money on the item during the past 30 days, please mark the “0” box and move on to the next item. 
If the respondent indicates that the household did spend money on the item and is able to provide you either the exact amount of money spent on the item or a rough estimate thereof, please write the amount indicated in the corresponding box. Please be careful to ensure that the amount is written correctly and can be clearly read by the data entry team.
	In the event that a respondent indicates that the household do spend money on the item during the past 30 days, but is unable to provide a rough estimate, you should attempt to ascertain an estimate of the amount spent on each item by asking how often during the past 30 days the types of expenditures were incurred and, on each of those occasions, how much approximately was spent. If you assist the respondent in estimating the amount spent on an item, please mark the “E” box and write the estimated amount in the corresponding boxes.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
2.05-2.14:	“در همین 12 ماه گذشته، شما و یا اعضای خانواده تان در خریداری اقلام ذیل چه مقدارپول مصرف نموده اید:”
	“لباس و پاپوش؟”
	“ساختن و ترمیم خانه؟”
	“دوا، فیس داکتر، شفاخانه و يا طریقه های دیگری تداوی؟”
	“فیس برای آموزش و مکتب؟”
	“مصارف شیرینی خوری و عروسی و {طویانه / پیشکش}؟”
	“مصارف جنازه و مرده داری؟”
“مصارف حج؟”
“مصارف مراسم مثل (عيد و نوروز) و قربانی؟”
“مصارف خیر و خیرات؟”
“ذکات؟”
	These questions ask the respondent to provide an estimate, in Afghanis, of the amount spent by the household during the past 12 months on different items.
	Question 2.09 utilizes curly brackets. Whether the question is asked as: “مصارف شیرینی خوری و عروسی و طویانه؟” or “مصارف شیرینی خوری و عروسی و پیشکش؟” depends on which term is most common in the area in which you are administering the survey.
	Question 2.12 utilizes round brackets which, as noted above, indicate a follow-up phrase that may need to be read to the respondent in the event that he/she does not fully understand in the question or provide the required information. The phrase “عيد و نوروز” should thus be read to the respondent if he does not appear to fully understand the question.
The other instructions for this question are the same as those for 2.01 – 2.04.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
Section 3
3.01 – 3.08:	“چند تا ازاین نوع حیوانات دارید:”
	“قلبه گاو؟”
	“گاو؟”
	“اسپ؟”	
	“خر؟”
	“بز و بزغاله؟”
	“گوسفند و بره؟”
	“مرغ های خانگی؟”
	“کدام حیوان دیگر؟”
	This series of questions is relatively simple, asking the respondent to indicate the number of different types of animals owned by the household.
If the household does not own a particular type of animal, please mark the “0” box corresponding to that type of animal. 
If the respondent indicates that the household does own a type of animal, please write the number of animals owned by the household in the boxes provided. If the respondent does not know the exact number of animals owned, a rough estimate will suffice.
Question 3.08 asks about any other animals owned by the household that were not mentioned in questions 3.01 – 3.07. If the household does own one or more types of animals that were note mentioned in questions 3.01 – 3.07, please write the type of animal in the blank space provided and write the numbers of this type of animal that are owned by the household in the space provided.
For these series of questions and the next (3.09 – 3.22), it is important that the respondent provide truthful responses. Unfortunately, some respondents may be tempted to deny owning particular types of animals or to understate the number of animals they do own because they believe that, by doing so, their household might be selected to receive some assistance. If you suspect that the respondent might be inclined to do this or if he looks suspicious or mistrustful after you ask the question, please remind him that this survey will not be used at all to determine which households or villages receive assistance (this survey is purely for scientific purposes) and request that the respondent provide you with honest and truthful responses.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
3.09 – 3.22:	“آیا شما و يا خانواده شما اینها را دارید:”
		“قالین؟”
“گلیم، سطرنجی، نمد یا فرش؟”
“رادیو؟”
“تیلفون موبایل؟”
“تلویزیون؟”
“دیش آنتن یا ستلایت؟”
“کارگاه قالین بافی؟”
“{کراچی / زنبرغلطک}؟”
“بایسکل؟”
“موتور سایکل و یا سه چرخه؟”
“اوبازک یا واتر پمپ؟”
“تراکتور؟”
“ابزار قلبه؟”
“موتر؟”
This series of questions is relatively simple, asking the respondent to simply indicate whether or not the household owns different types of assets.
Question 3.18 utilizes curly brackets. Whether the question is asked as: “کراچی؟” or “؟زنبرغلطک” depends on which term is most common in the area in which you are administering the survey.
As with the previous set of questions, it is important that the respondent provide truthful responses. If you suspect that the respondent might be not being fully forthcoming about the household’s ownership of different assets (for example, because he looks suspicious or mistrustful after you ask the question), please remind him that this survey will not be used at all to determine which households or villages receive assistance (this survey is purely for scientific purposes) and request that the respondent provide you with honest and truthful responses.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
Section 4
4.01:	“درهمین 12 ماه گذشته، شما یا خانواده تان پول يا مواد غذائی قرض گرفتید؟”
	Select the option that best corresponds to the answer provided by the respondent.
	Please note that this question contains a skip pattern. That is, if the respondent indicates that the household did not borrow money or food in the past 12 months, or if the respondent doesn’t know or refuses to answer, the next question asked should be 4.03. If, however, the respondent indicates that the household did borrow money or food in the past 12 months, you should next ask question 4.02.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
4.02:	“برای چه به اين قرض ضرورت داشتید؟”
	Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Thus, if the respondent indicates more than one purpose for which the household needed the loan, please mark the options corresponding to all of the purposes mentioned by the respondent. If, on the other hand, the respondent mentions only one purpose, please mark this only. 
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
4.03:	“در مقایسه با همین وقت پار سال، آیا به نظرشما وضعیت اقتصادی خانواده شما خوبتر شده، همو چیزاست، یا خرابتر شده؟”
	This question asks the respondent to indicate whether, in their opinion, they believe their household’s situation has improved, deteriorated, or stayed the same in the past 12 months. Please select the option that best corresponds to the answer provided by the respondent.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
4.04:	“به نظر شما، تا سال آینده وضع اقتصادی مردم قریه تان بهتر میشود؟”
	This question asks the respondent to indicate whether, in their opinion, they believe the economic situation of the village may improve in the next year. Of course, no one knows for sure what the future may bring (this is up to God), but some people are nevertheless optimistic about the future and others are pessimistic. If the respondent is confused by this question, it may help to explain that you are not asking them to predict the future, but just to indicate whether they believe, based on how things have been going recently, that the situation in the village will get better in future. 
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
Section 5
The questions in this section refer exclusively to a wheat distribution undertaken by WFP in this village approximately 9 days ago. WFP gave wheat to the village leaders, who were directed by WFP to select households in the village to receive wheat and to deliver it to them. Please note that all of the questions in this section (except 5.25) refer to just the WFP wheat distribution that occurred 9 days ago. Please take appropriate steps, where necessary, to ensure that the respondent full understands that the questions refer to only this distribution and not any other distributions which may have occurred recently. 
As this section constitutes the majority of the questionnaire, it is very important that the respondent is aware of the wheat distribution and able to answer your questions. In the event that the respondent is unaware of the distribution due to old age, infirmity, medical illness, because they were away from the village at the time or some other circumstance, it is acceptable for you to seek assistance from another member of the household in obtaining answers to the questions in this section. However, you should never seek assistance from a household member that is of a gender different from your own. 
5.01:	“دیگر مردم قریه که همرایشان مصاحبه کردیم گفتند که هفته پیشتر گندم کمکی در قریه توزیع شد. در این توزیع گندم چقدر گندم برای خانواده شما داده شد؟”
	This question simply asks the respondent to indicate how much wheat they received in the wheat distribution which occurred seven days ago. 
If the respondent appears confused about which distribution you are referring, please clarify to him that you are referring to the distribution undertaken by WFP 9 days ago (if the day of the survey is a Wednesday, the distribution would have occurred on the Monday of the previous week, and so on).
If the respondent indicates that the household did not receive any wheat, please mark option ‘0’. 
If the respondent indicates that the household received wheat and is able to tell you the exact amount in kilograms received by the household or an approximate estimate in kilograms of how much was received, please record the respondent’s answer in the boxes provided.
If the respondent indicates that the household received wheat, but is unable to tell you the amount received, you should ask follow-up questions to attempt to determine the amount received. In order to estimate the amount received, it may be helpful, for instance, to ask about the number of bags (or portion thereof) that was received, keeping in mind that each bag contains 50 kilograms of wheat. If you are able to successfully estimate the amount of wheat received, please write the estimated amount in the boxes provided and also mark the option ‘E’ to indicate that the amount of wheat was estimated by you.
Please note that this question contains a skip pattern. That is, if the respondent indicates that the household did not receive any wheat in the distribution, or if the respondent doesn’t know or refuses to answer, the next question asked should be 5.04. If, however, the respondent indicates that the household did receive wheat in the distribution, you should next ask question 5.04.
5.02:	“از حصه گندم که برایتان داده شد آیا تمام آن را برای خود نگاه کردید و یا اینکه کسی دیگری از شما قسمتی و یا تمامی آنها را پس گرفت؟ [اگر بلی] چقدر آنرا پس گرفتند؟”
	This question asks whether some portion of all of the wheat that distributed to them (as a result of the WFP distribution which occurred 9 days ago) was taken back following the distribution (for example, by a village leader).
	As you will note, this question contains a phrase in square brackets, “[اگر بلی]”, followed by a follow-up question, “چقدر آنرا پس گرفتند؟”, which is to be asked if the respondent indicates that some or all of the wheat that was allocated to the household was taken back.
If the respondent indicates that none of the wheat that was allocated to the household was taken back, please mark option ‘0’. You should, of course, not ask the follow-up question and, as indicated by the skip pattern, you should next ask question 5.04.
If the respondent indicates that some or all of the wheat that was allocated to the household was later taken back, please ask the follow-up question, “چقدر آنرا پس گرفتند؟”. If the respondent is able to tell you the exact amount in kilograms that was taken back following the distribution or is able to provide an approximate estimate in kilograms of how much was taken back, please record the respondent’s answer in the boxes provided. Please proceed to ask question 5.03.
If the respondent indicates that some or all of the wheat was taken back, but is unable to tell you the amount that was taken back, you should ask follow-up questions to attempt to determine the amount that back (e.g., by asking about the number of bags of wheat taken back). If you are able to successfully estimate the amount of wheat taken back, please write the estimated amount in the boxes provided and also mark the option ‘E’ to indicate that the amount of wheat was estimated by you. Please proceed to ask question 5.03.
5.03:	“چه کسی این گندم را از شما پس گرفت؟”
	This question asks the respondent to inform you about the identity of the person or persons who took back the wheat. If the respondent first provides you with the name of the person or persons who took back the wheat, please ask a follow-up question to enquire as to the title(s) and/or occupation(s) of the person(s) who took back the wheat.
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Thus, if the respondent indicates more than one person who was involved in taking back the wheat, please mark the options corresponding to the title(s) and/or occupation(s) of all of the persons mentioned by the respondent. If, on the other hand, the respondent mentions only one person, please mark the title and/or occupation of this person only. 
	Once the respondent has provided you with the title(s) and/or occupations(s) of the person(s) who took back the wheat, please find the option(s) that best correspond with these title(s) and/or occupation(s) mentioned and mark the box corresponding with the option(s).
If there are no options that are similar to title(s) and/or occupation(s) mentioned by the respondent, mark the box “T” at the end of the option list and write the title(s) and/or occupation(s) mentioned by the respondent in the blank space(s) provided adjacent to the “T” box(es).
5.04:	“تخمیناً به چند خانواده {به غیر از خانواده خودتان} در قریه گندم توزیع شد؟”
	This question asks the respondent to indicate the number of households in the village that received wheat following the delivery of wheat to the village by WFP 9 days ago. 
Please note that this question contains a phrase in curly brackets, {به غیر از خانواده خودتان}. You should read this phrase if the respondent indicates, in question 5.01, that the household received wheat in the distribution – that is, the question should be read as follows: تخمیناً به چند خانواده به غیر از خانواده خودتان در قریه گندم توزیع شد؟. 
If the respondent indicated in question 5.01 that the household did not receive wheat in the distribution, you should not read the phrase in curly brackets and instead ask the question as follows: تخمیناً به چند خانواده در قریه گندم توزیع شد؟
If the respondent appears confused about which distribution you are referring, please clarify to him that you are referring to the distribution undertaken by WFP 9 days ago (if the day of the survey is a Wednesday, the distribution would have occurred on the Monday of the previous week, and so on).
Please write the answer of the respondent in the boxes provided. Although 5 boxes are provided, the number of households receiving wheat is likely to number only in the tens or, at most, in the hundreds. If the answer of the respondent is less than 10,000, please write the numbers in the boxes on the right-hand side, leaving boxes on the left blank. For example, if the answer of the respondent is “150”, record this as follows: |___|___|_1_|_5_|_0_|
	Please note carefully the direction below question 5.04. If the respondent states that more than 10 households received wheat, you should next ask question 5.05b. If, on the other hand, the respondent states that 10 or less than 10 households received wheat, you should next ask question 5.05a (that is, do not ask question 5.05b).
5.05a: 	“به خانواده هایی که گندم توزیع شد، لطفاً برای هر یک از این خانواده ها، نام سرپرست خانواده و نام پدر سرپرست خانواده را بگویید؟”
	In the appropriate boxes provided, please record the name of the head of the household and the name of the father of household head for each household that the respondent identifies as having received wheat. It is very important that you make sure that the name you write is the name of household head and his father’s name, rather than name of other members of the household.
	Space is provided for you to record up to ten recipient households. If the respondent knows of less than 10 recipient households, then just write the names and father’s names of the recipient households that the respondent mentions. For instance, if the respondent knows only of 6 recipient households, then just write the information for 6 households.
	Once you have recorded the names and father’s names of the heads of households that the respondent reports as having received wheat, please proceed directly to question 5.06. That is, you should not ask question 5.05b also. 
5.05b:	“لطفاً 10 خانواده ای که از دیگران کرده زیادتر برایشان گندم داده شد را نام ببرید. [ اگر به بیشتر از 10 خانواده گندم توزیع شد و به تمام آنها به یک اندازه گندم رسید] لطفاً 10 خانواده ای را که شما بیشتر می شناسید و به آنها گندم رسیده نام ببرید؟”
You should first ask the first part of the question as follows: “لطفاً 10 خانواده ای که از دیگران کرده زیادتر برایشان گندم داده شد را نام ببرید”. If the households in the village received different amounts of wheat and the respondent is able to tell you the names and fathers’ names of the heads of the ten households in the village that received the most wheat, please write these names and father’s names in the ten rows provided below the question. Please note that, in this case, you do not need to ask the second part of the question.
However, it may be the case that more than ten households in the village received wheat and they each received an equal amount. Alternatively, more than ten households in the village may have received wheat and the respondent may not know which households received the most wheat. It is for these eventualities that the follow-up question is provided. Thus, if the respondent indicates, in response to the first part of the question, that more that the households received an equal amount (or if he does not know which of the households receiving wheat received the most wheat), please ask the follow-up question: “لطفاً 10 خانواده ای را که شما بیشتر می شناسید و به آنها گندم رسیده را نام ببرید.”. Please write the names and fathers’ names provided by the respondent in the rows provided.
It is very important that you make sure that the name you write is the name of household head and his father’s name, rather than name of other members of the household.
Once you have recorded the names and father’s names of the heads of households that the respondent reports as having received wheat, please proceed directly to question 5.06.
5.06:	“آیا این خانواده از جمله فامیل نزدیک و یا دوستان نزدیک تصمیم گیرنده های مهم قریه هستند؟”
	Please note that (in the event that ten or less households received wheat), this question is to be asked for every household for which the name and father’s name is recorded in question 5.05a/b. 
For each household, please mark the option (“نه از دوستان نزدیک و نه هم از قوم های نزدیک تصمیم گیرنده ها نمی باشد”, “دوست نزدیک تصمیم گیرنده ها”, or “قوم نزدیک تصمیم گیرنده ها”) which best corresponds with the answer of the respondent in the corresponding box. Please make sure to do this in the same row as is written the name and father’s name for this household.
5.07:	“آیا این خانواده مستحق می باشد؟”
Please note that (in the event that ten or less households received wheat), this question is to be asked for every household for which the name and father’s name is recorded in question 5.05a/b. 
For each household, please mark the option (“بلی” or “نخیر”) which best corresponds with the answer of the respondent in the corresponding box. Please make sure to do this in the same row as is written the name and father’s name for this household. You should now proceed to question 5.07 (question C.01 is to be completed after the end of the questionnaire).
C.01:	Please do not complete this question until after the conclusion of the questionnaire. Directions on how to complete this section are provided in Section ‎7 above.
5.08:	“چطور تصمیم گرفته شد که گندم بین کدام خانواده ها توزیع شود؟ آیا این تصمیم فقط توسط یک نفر گرفته شد ویا توسط بیشتر از یک نفر؟”
	Please mark the option (“تصمیم اصلاً توسط یک نفر گرفته شد” or “تصمیم توسط بیشتر از یک نفر گرفته شد”) which best corresponds with the answer provided by the respondent.
	Please note that this question contains a skip pattern. If the respondent indicates that the decision about which households were to receive wheat was made by just one person, you should proceed to ask question 5.09. However, if the respondent indicates that the household about which households were to receive wheat was made by more than one person, or if the respondent doesn’t know or refuses to answer, the next question asked should be 5.10.
5.09:	“چه کسی این تصمیم را گرفت؟ (موقف یا وظیفه او چه می باشد؟)”
This question asks the respondent to inform you about the identity of the person who made the decision about which households in the village were to receive wheat. If the respondent provides you with the name of the person who made the decision (rather than the title or occupation of this person), please ask the follow-up question (“موقف یا وظیفه او چه می باشد؟”) to ascertain the title and/or occupation of the person who made the decision.
	Once the respondent has provided you with the title and/or occupation of the person who made the decision, please find the option that best corresponds with this response and mark the box corresponding to the option.
If there are no options that are similar to titles and/or occupation mentioned by the respondent, mark the box “T” at the end of the option list and write the title and/or occupation mentioned by the respondent in the blank space(s) provided adjacent to the “T” box.
Please note the direction in the black box at the bottom of this question. After asking this question and recording the respondent’s answer, please ask question 5.11. You should not ask question 5.10.
5.10:	“چه کسانی این تصمیم را گرفتند؟ (موقف و وظیفه این اشخاص چه می باشد؟)”
This question asks the respondent to inform you about the identities of the people (or name of the council or other group) who made the decision about which households in the village were to receive wheat. If the respondent provides you with the names of the people (rather than the title or occupation of this person), please ask the follow-up question (“موقف و وظیفه این اشخاص چه می باشد؟”) to ascertain the titles and/or occupations of the people who made the decision.
Once the respondent has provided you with the titles, occupations, and/or name of council or group of the people who made the decision, please find the option that best corresponds with this response and mark the box corresponding to the option.
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Please mark the options corresponding to the titles and/or occupations (or names of councils) of all of the persons mentioned by the respondent. If the respondent indicates that only one group of people (such as a tribal council) was involved in making the decision, please mark this option only.
If there are no options that are similar to titles and/or occupations mentioned by the respondent, mark the box “T” at the end of the option list and write the title(s) and/or occupation(s) mentioned by the respondent in the blank space(s) provided adjacent to the “T” box(es).
5.11:	“آیا با مردم دیگر هم راجع به این تصمیم گیری مشورت شد؟ [اگر بلی] این مردم کی ها بودند؟”
	If, in response to this question, the respondent indicates that no other people were consulted in the decision-making process (other than those mentioned in response to question 5.10 or 5.11), please mark option ‘N’. 
If the respondent does indicate that other people (not mentioned in response to question 5.10 or 5.11) were consulted in the decision-making process, please ascertain the titles and/or occupations of these people or the name of the council(s) or other group(s) which participated and find the option that best corresponds with this response and mark the box corresponding to the option.
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Please mark the options corresponding to the titles and/or occupations (or names of councils) of all of the persons mentioned by the respondent. If the respondent indicates that only one group of people (such as a tribal council) was involved in making the decision, please mark this option only.
If there are no options that are similar to titles and/or occupations mentioned by the respondent, mark the box “T” at the end of the option list and write the title(s) and/or occupation(s) mentioned by the respondent in the blank space(s) provided adjacent to the “T” box(es).
5.12:	“چند نفر در مجموع سهم داشتند در تصمیم گیری، یا به شکل مستقیم و یا آنکه با آنها مشورت شد، راجع به اینکه گندم به کدام خانواده ها توزیع شود؟”
	If the respondent indicates that only one person was involved in deciding which households received wheat, please mark the ‘1’ box. 
If, on the other hand, the respondent indicates that more than one person was involved in the decision, please write the number in the boxes provided. Although 5 boxes are provided, the number of people involved is likely to number only in the tens or, at most, in the hundreds. 
If the answer of the respondent is less than 10,000, please write the numbers in the boxes on the right-hand side, leaving boxes on the left blank. For example, if the answer of the respondent is “10”, record this as follows: |___|___|___|_1_|_0_|.
5.13:	“آیا شما در این تصمیم گیری دخیل بودید؟”
	If the respondent indicates that he was not involved in deciding which households received wheat, mark the ‘1’ box. 
If the respondent indicates that he was involved in the decision, mark the ‘2’ box.
5.14:	“آیا زنان هم در این تصمیم گیری دخیل بودند؟ [اگر بلی]  چند زن؟”
	If the respondent indicates that no women were involved in deciding which households received wheat, mark the ‘0’ box and, as indicated by the skip pattern, proceed to question 5.16. If the respondent doesn’t know or refuses to answer, please also proceed to question 5.16. 
If the respondent indicates that women were involved in deciding which households received wheat, ask the following up question: “چند زن؟” and write the number of women indicated by the enumerator in the boxes provided. Please proceed to question 5.15.
5.15:	“آیا این زنان کدام موقف یا وظیفه دارند؟ [اگر بلی]  چه موقف و یا وظیفه؟”
If the respondent indicates that the woman / women involved in deciding which households received wheat have no title(s), position(s), or affiliations with any other council(s) or group(s), please mark option ‘N’.
If the respondent indicates that the woman / women involved in deciding which households received wheat have a title(s), position(s), or are affiliated with a council(s) or group(s), please ask the follow-up question “چه موقف و یا وظیفه؟” and mark the box corresponding to the option which best corresponds to the answer provided by the respondent.
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Please mark the options corresponding to the titles and/or occupations (or names of councils) mentioned by the respondent. If the respondent indicates that only one group of people (such as a tribal council) was involved in making the decision, please mark this option only.
If there are no options that are similar to titles and/or occupations mentioned by the respondent, mark the box “T” at the end of the option list and write the title(s) and/or occupation(s) mentioned by the respondent in the blank space(s) provided adjacent to the “T” box(es).
Please note also that if the respondent indicates that a woman or women involved in the decision are relatives of a village leader other than the malik / arbab / qariyadar, council head, commander, or khan / zamindar, please mark box 15 and write in the title, occupation, or other affiliation of the person(s) to which the respective woman / women are related.
5.16:	“آیا تصمیم گیرنده ها اعلان کردند که به کدام یک از خانواده ها گندم توزیع شد و به هر خانواده چقدر گندم رسید؟”
If the respondent indicates that the decision-makers did not announce which households received wheat, mark the ‘1’ box. 
If the respondent indicates that the decision-makers did announce which households received wheat, but did not announce how much each household received, mark the ‘2’ box.
If the respondent indicates that the decision-makers did announce which households received wheat and how much each household received, mark the ‘3’ box.
5.17:	“آیا در ارتباط به توزیع گندم کدام  منازعه یا دعوا پیش آمد ؟[اگر بلی]  چه اتفاق افتاد؟ [به تفصیل بنویسید]”
If necessary, please clarify to the respondent that this question refers to the wheat distribution undertaken by WFP which occurred in this village 9 days previous.
If the respondent indicates that there was no fighting or conflict related to the wheat distribution, mark option ‘N’. There is no need to ask the follow-up question. 
If the respondent indicates that there was fighting or conflict related to the wheat distribution, please ask the follow-up question: “چه اتفاق افتاد؟”. You should then mark box ‘1’ and write a short description of what happened (as described by the respondent) in the blank space provided.
5.18:	“آیا اتفاق افتاده است که تصمیم گیرنده های قریه تان بجای اینکه گندم را برای مردم نیازمند توزیع کنند، برای خودشان و یا خانواده شان گرفته باشند؟ [اگر بلی] مجموعاً چقدر گندم را برای خود و یا خانواده شان گرفتند؟”	
If the respondent indicates that the decision-maker(s) did not keep any wheat from the distribution for themselves or their household members, please mark option ‘0’ and proceed to question 5.19. There is no need to ask the follow-up question.
If the respondent indicates there were decision-maker(s) who kept some of the wheat from the distribution for themselves or their household members, please ask the follow-up question: “مجموعاً چقدر گندم را برای خود و یا خانواده شان گرفتند؟”. Please write in the total amount of wheat kept by the decision-makers in the boxes provided (if you assist the enumerator in estimating the amounts – for example, by asking him to tell you how many bags were kept by the decision-makers – please mark the ‘E’ box in addition to writing the estimated amount in kilograms. Please note that the amount recorded should correspond to the amount kept by all of the decision-makers involved.
5.19:	“آیا اشخاص مهم دیگری در قریه تان هستند که در تصمیم گیری دخیل نبودند ولی برای شان گندم داده شد؟ [اگر بلی]  این اشخاص کی ها بودند و جمعاً چقدر گندم به آنها داده شد؟”
	If the respondent indicates that no important people (other than those involved in the decision) received wheat, please mark option ‘N’ and proceed to question 5.20. There is no need to ask the follow-up question.
If the respondent indicates there one or more important people (other than those involved in the decision) received wheat, please ask the follow-up question: “این اشخاص کی ها بودند و جمعاً چقدر گندم به آنها داده شد؟”.
Accordingly, the respondent is to provide you with two pieces of information, which you are to record: (1) the title(s), occupation(s) and/or affiliation(s) of the important people who received wheat from the distribution; and (2) the total amount, in kilograms, of wheat that the important person or important people received. For the first piece of information, please mark the box(es) which correspond to the options which best correspond to the answers provided by the respondent. For the second piece of information, please write in the total amount of wheat received by the important people in the boxes provided. If you assist the respondent in estimating the amounts – for example, by asking him to tell you how many bags were given to the important people – please mark the ‘E’ box in addition to writing the estimated amount in kilograms.
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. Please mark all of the boxes corresponding to all of the titles, occupations, and or affiliations mentioned by the respondent. If the respondent indicates that only one important person received wheat, please mark only the box corresponding to the option which best corresponds to his person’s title, occupation, or affiliation.
If there are no options that are similar to titles and/or occupations mentioned by the respondent, mark the box “T” at the end of the option list and write the title(s) and/or occupation(s) mentioned by the respondent in the blank space(s) provided adjacent to the “T” box(es).
5.20:	“آیا در قریه تان اتفاق افتید که بجای اینکه این گندم ها برای نیازمندان توزیع شود، از این گندم ها به فروش برسد؟ [اگر بلی] چقدر از این گندم ها فروخته شد؟”
	If the respondent indicates that none of the wheat was sold rather than being distributed to the villagers, please mark option ‘0’ and proceed to question 5.21.
	If the respondent indicates that some of the wheat was sold rather than being distributed to the villagers, please ask the follow-up question: “چقدر از این گندم ها فروخته شد؟”. Please record the amount of wheat, in kilograms, in the boxes provided. If the respondent is not able to provide an estimate, please assist him by asking follow-up questions (such as the number of bags that were sold) and then write in the estimate in the boxes provided and also marking ‘E’ to indicate that you assisted in the estimation.
5.21:	“آیا در قریه تان خانواده های مستحقی هستند که باید به آنها گندم داده می شد در توزیع گندم چند روز پیش، ولی به آنها گندم داده نشد؟ [اگر بلی]  چرا آنها انتخاب نشدند و به آنها گندم داده نشد؟”
	If the respondent indicates that there were no needy households which did not receive wheat in the distribution, please mark option ‘N’.
If the respondent indicates that there were needy households which did not receive wheat, please ask the follow-up question: “چرا آنها انتخاب نشدند و به آنها گندم داده نشد؟”. Once the respondent has provided his answer, mark the box which corresponds to the option which best corresponds to the answer provided by the respondent. 
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. If the respondent mentions multiple reasons why needy households did not receive wheat, please mark all of the boxes corresponding to options which best correspond to these reasons. If the respondent indicates only one reason, mark the box corresponding to the option which best corresponds to this option only.
If there are no options which are similar to the answer provided by the respondent, mark the box “T” at the end of the option list and write a short summary of the reason(s) provided by the respondent in the blank space(s) adjacent to the “T” box(es).
5.22:	“آیا خانواده هایی هستند که باید به آنها گندم داده نمی شد ولی گندم داده شد؟ [اگر بلی] چرا آنها انتخاب شدند و به آنها گندم داده شد؟”
If the respondent indicates that there were no households which received wheat which should not have received it, please mark option ‘N’.
If the respondent indicates that there were households which received wheat and which should not have received it, please ask the follow-up question: “چرا آنها انتخاب شدند و به آنها گندم داده شد؟”. Once the respondent has provided his answer, mark the box which corresponds to the option which best corresponds to the answer provided by the respondent. 
Note that this question is accompanied by the “[ تمام جوابات داده شده را حلقه کنید ]” direction. If the respondent mentions multiple reasons why these households receive wheat, please mark all of the boxes corresponding to options which best correspond to these reasons. If the respondent indicates only one reason, mark the box corresponding to the option which best corresponds to this option only.
If there are no options which are similar to the answer provided by the respondent, mark the box “T” at the end of the option list and write a short summary of the reason(s) provided by the respondent in the blank space(s) adjacent to the “T” box(es).
5.23:	“بطور خلاصه آیا این گندمها بین خانواده های مستحق قریه توزیع شد، یا بین خانواده هایی توزیع شد که کدام نسبت با افراد با نفوذ قریه دارند، و یا هم بین تمام مردم قریه توزیع شد؟”
	If the respondent indicates that the wheat was distributed mainly to the needy households in the village, mark the ‘1’ box. 
If the respondent indicates that the wheat was distributed mainly to households with connections to influential people, mark the ‘2’ box. 
If the respondent indicates that the wheat was distributed both to needy households and households with connections to influential people, mark the ‘3’ box. 
	If the respondent indicates that the wheat was distributed equally among the households of the village, mark the ‘4’ box. 
5.24:	“به نظر شما، آیا این توزیع گندم بسیار؟: عادلانه بود، تا اندازه ای عادلانه بود، تا اندازه ای ناعادلانه بود، یا بسیار ناعادلانه بود.”
	Please mark the box that corresponds with the answer of the respondent. 
If necessary, please clarify that the question refers to the fairness of the distribution in terms of the households that were selected to receive wheat. 
5.25:	“به غیر از این گندمی که هفته قبل توزیع شد ، چند دفعه دیگر در طول همین یک سال گذشته در این قریه گندم توزیع شد؟”
	Please mark the box which corresponds to the answer of the respondent. Please note that if the respondent indicates that there have been more than 10 distributions in the past year, please write the number of distributions in the boxes provided.
Section 6
6.01:	“به نظر شما، کسانیکه در قریه برای مردم تصمیم میگیرند، به مفاد کی کار میکنند: خودشان، مردم قدرتمند، یا تمام مردم قریه؟
	Please note that this question asks about the actions of the decision-makers in the village generally and is not referring specifically to their actions in the wheat distribution. If necessary, please clarify this for the respondent.
If the respondent indicates that the village leaders act mostly in their own interest, please mark option ‘1’.
If the respondent indicates that the village leaders act mostly in the interests of other powerful people, mark option ‘2’.
If the respondent indicates that the village leaders act mostly in the interests of all of the people in the village, mark option ‘3’.
Please note that this question is not mark all mentioned and only one answer should be selected. If necessary, you may need to encourage the respondent to tell you the group that the village decision-makers usually act in the interests of.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
6.02:	“لطفاً بما بگوئید شما از زنده گی تان چقدر خوش هستید؟: بسیار خوشحال، خوشحال، نی خوش نی خفه، خفه، زیاد خفه؟”
[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
6.03:	“آیا این پیام  را برایم خوانده میتوانید؟”
After reading the question, please show the “Literacy Card” to the respondent and observe whether or not he is able to read it correctly. 
If the respondent makes no effort to read the card because he is illiterate, please mark option ‘1’.
If the respondent makes an effort to read the card but is not able to do so at all, please mark option ‘2’.
If the respondent makes an effort to read the card but is only able to read part of the sentence, please mark option ‘3’.
If the respondent reads the card correctly, please mark option ‘4’.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
6.04:	“حالا ميخواهم شما يک محاسبه برايم نمائيد: 7 ضرب 8 چند میشود؟”
If the respondent makes no effort to complete the calculation because he is unable to do so, please mark option ‘1’.
If the respondent makes an effort to complete the calculation but does not produce the correct answer (56), please mark option ‘2’.
If the respondent completes the calculation correctly (56), please mark option ‘3’.
[COPY INSTRUCTIONS FROM 2FU GUIDELINES IF USEFUL, BUT BE SURE THAT ALL THE POINTS ABOVE ARE INCLUDED]
As soon as you have asked this question, please enter the current time (from your watch, which as noted above, should be synchronized with the Team Leader’s watch) in the ‘Interview End Time’ box in question 0.13 of Section 0. 
Next, you should thank the respondent for his time. Once you have done this, please complete Section A.
Section A
A.01:	“اين مصاحبه در کجا صورت گرفت؟”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.02:	“آیا مصاحبه شما به کدام دلیل قبل از تکمیل شدن ختم شد؟”	
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.03:	“لطفاً تشریح کنید، که چرا مصاحبه قبل از وقت ختم شد:”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.04:	“آیا کدام خویشاوند شخص مصاحبه شونده در همین مصاحبه و یا در تمام مصاحبه حاضر بود؟	
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.05:	“آیا کدام وقتی در  طول مصاحبه، کدام شخصی که از خویشاوند این پاسخ دهنده نباشد به مصاحبه گوش می داد و یا شما را مشاهده می کرد؟”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.06:	“ایشان کی ها بودند؟”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.07:	“در مجموع از کیفیت مصاحبه و راستگویی مخاطب چه اندازه مطمئن هستید: بسیار مطمئن، تا اندازه ای مطمئن، و یا نا مطمئن؟”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
A.08:	“لطفاً توضیح نمائید که چرا شما از کیفیت مصاحبه و یا راستگویی مخاطب بسیار مطمئن نیستید:”
	[COPY INSTRUCTIONS FROM 2FU GUIDELINES]
If you were not able to obtain accurate GPS coordinates for the respondent’s dwelling at the start of the interview, you should now move outside of the dwelling and obtain the coordinates at the point closest to the dwelling from which you can obtain a clear line of sight to the sky. Please enter the GPS coordinates in questions 0.09 of Section 0. Please be sure to also enter the correct registration number of the GPS unit in 0.07 and the waypoint number in 0.08. Please refer to the directions for the corresponding questions numbers in Section 0 above for further guidance.
Once you have fully completed Section A and Section 0, please complete question C.01 in Section 5 of the questionnaire. Directions on the completion of Question C.01 are provided in provided in Section ‎7 of these guidelines above.
Section B
Do not complete Section B. This is to be done by the Team Leader or Supervisor.
